3apernctpupoBaHo B HaunoHanbHOM peecTpe NpaBOBbIX aKTOB
Pecny6bnukn benapycb 13 Hosi6ps 2025 1. N 6-1/55434

NMOCTAHOBJIEHUE COBETA MMUHUCTPOB PECNYBJIUKU BEJTAPYCb
12 HosAOps 2025 . N 635

O BOMPOCAX, CBA3AHHbIX C PACCMOTPEHUEM OBPALLEHUA TPAXKOAH U
IOPUOUYECKUX NUL

Ha ocHoBaHuu nyHkTa 4 ctatbu 12, nyHkta 2 ctatbn 13, nyHkta 3 ctatbn 19, 4actu
nepBon nyHkTa 1 1 nyHkTa 5 ctatbn 24, yacten 4eTBepTOM N NATON NyHKTa 1 ctatbn 25 3akoHa
Pecnybnukn Benapyck ot 18 nons 2011 r. N 300-3 "O6 obpalueHunsax rpaxgaH u ropuan4eckmx
nmu" (ganee - 3akoH) CoseT MuHuctpos Pecnybnuku Benapycs MOCTAHOBJIAET:

1. YTBEpAMUTh:

lMonoxeHne o nopsioke BeAeHWs OenonpouMsBOACTBa MO  obpalleHnam rpaxgaH wu
lopuanyecknx nuy, (npunaraetcs);

MonoxeHne 0 nopsiake BblAayun, BEOEHUS U XPaHEHUS KHUMM 3aMeYvYaHuin 1 npeanoxXeHni
(npunaraetcs);

MonoxeHue o] nopsiake OYHKLMOHMPOBaHUSA rocygapcTBeHHON eanHom
(MHTerpupoBaHHOM) pecnybrMKaHCKOM MHMOPMALMOHHON CUCTEMbI ydeTa W 06paboTku
obpalleHnn rpaxaaH u IpuanyYecknx nuy, (ganee - cuctema yyeta n obpabotkmn obpalyeHnin)
(npunaraetcs).

2. PacueT pacxodoB, nNpedyCMOTPEHHbIX B NyHkTe 2 ctatbu 19 3akoHa, npousBoauTcs
nyTeM CyMMWPOBAHWUS PacXOLOB, CBSI3@HHbIX C pacCcMOTpeHueM obpalleHUn U NPU3HaHHbIX
rocy4apCTBEHHbIM OpraHoMm, WHOW oOpraHv3auven, WHAMBUAYanbHbIM NpeanpuHuMaTenem
HeobXxoauUMbIMM [Nsi pacCMOTPeHMs obpalleHuMs No CywecTBy, KOTOpble NOATBEPXKAEHbI
AOKYMEHTarnbHO.

3. lMpusHatb yTpaTMBWMMKM cuny nocTaHoBneHus Coseta MwuHucTpoB Pecny6nuku
Benapycb cornacHo NpUnoXeHuio.

4. KHurn saamevaHnin n npeanoXxeHumn, N3roToBreHHble 4O BCTYMMEHUS B CUITY HACcTOSALWEro
NMOCTaHOBMEHNS, BblOAIOTCA OpraHuM3auusaM UM MHAMBUAYamnbHbIM NpeanpuHUMaTensam A0 WX
MOSIHOrO Pacxof4OBaHWUSt U UCMONMb3YKTCA UMW OO MOMHOrO 3arnoSfIHEHUsT BCEX CTPaHWUL, KHUMN,
npegHasHa4YeHHbIX 45151 BHECEHUS 3aMedaHnii U (Mnn) npeanoXxXeHun.

5. HacTtosiwee noctaHoBneHue BctynaeT B cuny ¢ 1 sHeaps 2026 r.

Mpembep-mnHncTp Pecnybnukun benapycb A. TypumH

MpunoxeHue

K NOCTaHOBEHWIO
CoseTta MuHucTpoB
Pecnybnukn Benapycb
12.11.2025 N 635

NEPEYEHb
YTPATUBLUUX CUITY MOCTAHOBJIEHUA COBETA MUMHUCTPOB PECMNYBJIUKU
BEJIAPYCb

1. MoctaHoBneHne Coseta MuHuctpoB Pecnybnukn benapycb ot 24 ceHtsibpsa 2001 r. N
1402 "O6 yTtBepxaeHun [lonoxeHus o nopsigke NUYHOro npuema rpaxgaH, B TOM 4ucne
WHAMBUAYanbHbIX NpeanpuHUMaTtenen, Ux npeacraButenen, npeacraBuTenen PUaNYECcKUX
nvy B CoeTte MuHuctpoB Pecnybnukn Benapycb".

2. NoctaHoBneHne CoseTta MuHuctpoB Pecnybnukn Benapycbk ot 16 mapta 2005 r. N 285



"O HeKOTOpbLIX BONPOCax opraHmsaunm paboTbl C KHUroM 3amedaHnii 1 NpeanoxeHnn".

3. NocTtaHoeneHne Coeeta Munnctpos Pecnybnuku benapycbh ot 17 mapta 2005 r. N 289
"O BHeceHUn nameHeHun B nocrtaHosneHne Coseta MuHuctpoB Pecnybnunkmn benapycb ot 24
ceHTs16ps 2001 r. N 1402".

4. MNMoctaHoBneHne Coseta MunuctpoB Pecnybnuku Benapyck ot 28 cdeBpansa 2006 r. N
283 "O BHeCeHWNM WN3MEHEHUs1 B MepeyYeHb MecT peanusaumm  opraHmsaunsamu,
NHANBUAYaNbHLIMU NpeanpuHUMaTens MM TOBapoB, BbINONHEHWS paboT nnmn okasaHus ycnyr, B
KOTOpbIX BeAETCA KHUra 3amMmevaHuii 1 npeanoxeHnn".

5. MNocTaHoeneHne CoseTa MuHuctpos Pecnybnukn Benapycek ot 28 asrycta 2006 r. N
1087 "O BHeceHUW [OMOMHEHMS B MNepeyYyeHb MeCT peanusaumMm  OpraHusauusiMu,
MHANBMAYaNbHLIMU NpeanpuHUMaTEns MM TOBApOB, BbINOMIHEHWST paboT nnmn okasaHus ycnyr, B
KOTOPbLIX BEOETCHA KHUra 3aMmevaHnin 1 npeasioxkeHnn".

6. MNocTtaHoBneHne Coseta MuHucTtpoB Pecnybnukn Benapycb ot 23 Hoabpsa 2008 r. N
1776 "O BHeceHMM nameHeHusi B noctaHosneHne Coseta MuHuctpos Pecnybnuvkun Benapych ot
16 mapta 2005 r. N 285",

7. NognyHkT 1.23 nyHkTa 1 noctaHoBneHns Coeseta MuHuctpos Pecnybnukmn Benapycbk ot
10 dpespansa 2009 r. N 183 "O BHeceHUN M3MEHEHWU 1 OOMONTHEHU B nocTaHoBneHus CoseTta
MwuHuctpoB Pecnybnukn Benapycb no Bonpocam OHOMKETHbIX OTHOLIEHWA WM NPU3HAHUK
yTpaTuBwuM cuny noctaHosreHna Coseta MuHuctpoB Pecnybnvku Benapyck ot 13 mapta
2001 r. N 332"

8. MognyHkT 1.1 nyHkTa 1 noctaHoBneHnss Coeeta MuHuctpoB Pecnybnvku benapych ot
11 masa 2009 r. N 618 "O BHeceHUn OOMOMHEHUS U UBMEHEHUI B HEKOTOPbIE MOCTAHOBIIEHMS
Coseta MuHuctpoB Pecnybnukn Benapycb no Bonpocam agMUHUCTpPaTMBHBIX Mpoueayp,
OCYLLIECTBISIEMbIX HanoroBbiMM OpraHamMmu B OTHOLLUEHUWN KOPUANYECKUX NNL, U UHANBUAYANbHbIX
npeanpuHumaTtenen”.

9. MNoctaHoBneHne Coseta MuHucTtpos Pecnybnukn Benapyce ot 3 asrycta 2009 r. N
1019 "O BHeceHWn nameHeHun B noctaHoBneHne Coseta MuHuctpos Pecny6nukm Benapycb
oT 16 mapTta 2005 r. N 285".

10. MognyHkT 1.18 nyHkTa 1 noctaHoBneHus Coseta Munuctpos Pecnybnukmn Benapycb
oT 28 anpens 2010 r. N 640 "O BHeCceHMM U3MEHEHWUA W [OMOMHEHWA B HEKOTOpble
noctaHoeneHus Coseta MwuHucTpoB Pecnybnunkn benapycb no Bonpocam KOHTPOSbHOWM
(Hag3opHOW) OeATeNnbHOCTM UM MPU3HAHWM YTPaTUBLLUMMUK CUIY HEKOTOPbIX MOCTaHOBIIEHWUN
MpaBuTtensctBa Pecnybnukn benapycb".

11. MocTtaHoBneHne Coseta MuHuctpos Pecny6nukun Benapycb ot 1 ntoHs 2010 r. N 820
"O BHECEHUN U3MEHEHUN WU JOMNOMHEeHUn B nocTaHoBneHne Coseta MuHucTpoB Pecnybnuku
Benapycb ot 16 mapta 2005 r. N 285"

12. MognyHkT 1.3 nyHkTa 1 noctaHoeneHus Coseta MuHuctpos Pecnybnukun Benapyce ot
27 oktabpa 2011 r. N 1440 "O BHeceHMM WU3MEHEHUA W [OMNOSIHEHUSI B HEKOTOPblE
nocraHosneHus Coseta MuHuctpoB Pecnybnnkmn Benapycb".

13. MNoctaHoBneHne Coseta MuHucTtpos Pecnybnuku Benapyck ot 30 gekabps 2011 r. N
1786 "O nopsioke BegeHWst 4eNonpon3BoAcTBa No obpalleHnsM rpaxaaH U lpuanieckmx nuy'".

14. MoanyHkTbl 1.4 n 1.7 nyHkta 1 nocrtaHoeneHus Coseta MuHucTpoB Pecnybnukn
Benapycb ot 19 auBapsa 2012 r. N 58 "O BHeceHMM OOMOMHEHUN U U3MEHEHWUIN B HEKOTOPblEe
noctaHoBneHuns Coseta MuHuctpos Pecny6nuku Benapycb".

15. MNocTtaHoBneHne CoeeTta MuHuctpoB Pecnybnuku Benapyck ot 10 gekabpsa 2012 r. N
1133 "O BHeceHMn nameHeHus B noctaHosneHne Coseta MuHuctpos Pecnybnuvkun Benapych ot
16 mapta 2005 r. N 285".

16. MoanyHKT 2.6 nyHKTa 2 noctaHoBneHus Coseta MuHuctpoB Pecnybnukn benapych ot
26 deBpana 2014 r. N 165 "O HekoTopbix Mepax Mo peanu3aumm Ykasa [lpesngeHTa
Pecny6nuku Benapycb ot 27 Hos6ps 2013 1. N 523".

17. MoanyHKT 1.2 nyHkTa 1 noctaHoBneHusa Coseta MuHuctpoB Pecnybnukn benapych ot
9 mona 2014 r. N 660 "O BHeceHUM M3MeHeHUn U AonofiHeHW B noctaHoBreHus CoBeTa
MwuHuctpoB Pecnybnuvkun Benapyco".

18. MNoanyHKT 1.1 nyHkTa 1 noctaHoBneHus Coseta MuHuctpoB Pecnybnukmn Benapych ot
24 vionga 2014 r. N 725 "O BHeCeHUM U3MEHEHUN N OOMOSTHEHNSA B HEKOTOPbIE NOCTaHOBMEHMUS
Coseta MuHuctpos Pecnybnukn Benapych".

19. NoanyHKT 1.2 nyHkTa 1 noctaHoBneHusa Coseta MuHuctpoB Pecnybnukn Benapych ot



7 oktabps 2015 r. N 836 "O BHeceHWM OOMOMHEHUA U U3MEHEHUIN B nocTaHoBneHus CoseTa
Mwunuctpoe Pecnybnukn benapycb ot 29 anpens 2010 r. N 645 n ot 30 gekabpsa 2011 r. N
1786".

20. MoanyHkT 1.1 nyHKT 1 noctaHoBneHus Coseta MuHucTpos Pecnybnukun benapyck ot
5 Hos6psa 2015 r. N 921 "O BHeceHUM M3MEHEeHWM KU OOMNOfHEHMN B nocTtaHoBrieHnsa CoseTa
MwunucTtpoe Pecnybnuku benapycs".

21. MNMocTtaHoBneHne CoseTta MuHuctpoB Pecnybnukn Benapycbk ot 5 Hosi6ps 2015 r. N
922 "O nopsigke pacdeTa pacxodoB, MOHECEHHbIX OpraHu3aunsaMn, WHAUBUAYaNbHbIMA
npeanpuHUMaTensMm B CBSI3M  C  PacCMOTPEHUMEM  CUCTEMATMYECKM  HanpaBnseMblX
HeOOOCHOBaHHbLIX OOpaleHun, a Takke obpalieHuin, coaepXawux 3aBegoMO JIOXHble
cBegeHus".

22. MNoanyHkT 1.4 nyHkTa 1 noctaHoBneHusa Coseta MuHuctpoB Pecnybnukn Benapych ot
13 okta6psa 2017 r. N 773 "O BHeCeHUM U3MEHEHU N OOMOSTHEHUS B nocTtaHoBrieHns CoseTta
MwuHuctpoB Pecnybnukn Benapycb v npyusHaHuy yTpaTtvBLUMMK CUny nocTtaHoBreHun CoseTa
MwuHuctpoB Pecny6nuvkun Benapyco".

23. MNoctaHoBneHne CoBeta MuHuctpoB Pecnybnuku bBenapycb ot 4 Hosibps 2017 r. N
831 "O BHeceHun gononHeHn B noctaHosneHne Coseta MuHuctpos Pecnybnukmn benapycb
oT 16 mapTta 2005 r. N 285".

24. MoctaHosBneHne CoseTta MuHuctpoB Pecnybnuku Benapycek ot 9 anpena 2018 r. N
269 "O BHeApeHUM eanHoro knaccudurkatopa obpaleHnin rpaxkaan u topuanyecknx nuiy".

25. MoanyHkT 1.51 nyHkTa 1 noctaHoBneHuss Coeeta MuHncTpoe Pecnybnukn benapych
oT 2 uona 2020 r. N 391 "O6 m3meHeHun noctaHoBneHun Coseta MuHucTpoB Pecny6nvku
Benapycy".

26. MNocTtaHoeneHne CoeeTta MuHuctpoB Pecnybnuku Benapyck ot 30 gekabpsa 2020 r. N
771 "O06 nameHeHun noctaHoeneHun Coseta MuHmuctpoB Pecnybnnkmn Benapycb".

27. MNyHkT 2 npunoxeHns 1 k noctaHosnexnmto Coseta MuHuctpos Pecnybnukn Benapycb
oT 14 woHa 2021 r. N 326 "O6 uameHeHun noctaHosneHmn Coseta MunHuctpoB Pecnybnuku
Benapycb".

28. MNyHKT 1 npunoxexnsa 1 k noctaHosnexHnto Coseta MuHuctpos Pecnybnukn Benapycb
oT 25 umioHs 2021 r. N 363 "O peanusauun 3akoHa Pecnybnukn Benapycb "O6 n3meHeHun
3akoHa Pecnybnukn bBenapyce "O rocygapCTBEHHOM  perynupoBaHMM  TOProBin W
obuwecTtBeHHoro nutaHusa B Pecnybnuke benapyco".

29. TlyHkT 12 npunoxeHus 2 K nocTaHoBneHuto CoBeta MwuHucTpoB Pecnybnukm
Benapycb ot 25 mapta 2022 r. N 175 "O6 uameHeHun noctaHoBneHun Coseta MuHUCTpOB
Pecnybnukn bBenapycb no BompocaMm OCYLECTBMEHUS agMUHUCTPaTUBHBLIX npoueayp B
OTHOLLEHUN CYOBHEKTOB XO35IMCTBOBAHMA".

30. MocTtaHoBneHue Coseta Munuctpos Pecnybnuku Benapyck ot 19 gekabpsa 2022 r. N
877 "O06 nameHeHun nocraHosneHun Coeeta MuHuctpoB Pecnybnukmn benapych ot 16 mapTta
2005 r. N 285 1 ot 30 gekabps 2011 r. N 1786".

31. MyHktel 1 - 6 noctaHoBneHus Coseta MuHuctpoB Pecnybnukm Benapycb ot 30
aekabpsa 2022 r. N 986 "O cucteme ydeta n o6paboTkm obpaLueHnin”.

32. MyHKT 3 npunoxeHuns Kk noctaHoerneHuto Coeseta MuHuctpos Pecny6nukn benapycb
oT 20 Hos6psa 2023 r. N 791 "O6 nameHeHun noctaHosreHu Coseta MuHuctpo Pecnybnvku
Benapycy".

33. MoanyHkTbl 1.7 1 1.22 nyHkta 1 noctaHoBneHus CoseTta MuHucTpoB Pecnyb6numku
Benapycb ot 30 ceHTabpsa 2024 r. N 719 "O6 nameHeHun noctaHoBreHnn Coseta MuHuCTpoB
Pecny6bnukn Benapycb".

34. TyHKT 2 npunoxeHuns K noctaHoBrneHuto Coeseta MuHuctpoB Pecnybnukn benapych
oT 3 sHBapsa 2025 r. N 6 "O nopsigke NOATBEPXKAEHNSA rOTOBHOCTU Nnarepen k paboTe B nepmos
KaHukyn".

35. MyHKT 4 npunoxeHuns 1 kK noctaHoeneHuto Coseta MuHucTpos Pecnybnvkn Benapycb
oT 13 moHa 2025 r. N 328 "O nopsigke npefocTaBrneHUs rocyaapCTBEHHOW NOJOEPXKKWU Mpu
BO3BEAEHUN, PEKOHCTPYKLMM UITN NPUOBPETEHNN XKNIbIX MOMELLEeHNA".



YTBEPXIEHO
I[TocTaHOBIIEHME
CopreTa MuHMCTPOB
Pecnybnukmu Bejapychb
12.11.2025 N 635

NOJNOXEHUE
O NOPAAKE BEAEHUA AENOMNPON3BOACTBA NO OBPALWLEHUAM NrPAXXOAH U
IOPUANYECKUX NNL

1. Hactosawmm [MonoxeHnem onpegensercs Nopsigok BedeHWUs OenonpousBoAcTBa Mo
obpalleHnam 3asBuTenen, MNOCTYNMBLUMM B FOCYO4APCTBEHHbLIN OpraH, WMHYK OpraHv3auuio
(Banee, ecnu He YCTaHOBMNEHO NHOE, - OpraHn3aums), K UHaUBMAyansHOMY NpeanpuHUMaTento.

2. B HacTtosiwem NonoxeHnn NpMMEHSITCA TEPMUHbI B 3HAYEHUNX, YCTAaHOBMEHHbLIX B
ctatbe 1 3akoHa.

3. enonpon3soacteo no obpalieHnsam 3asBuTenen ocyLecTBNAeTCs ynonHOMOYEHHbIMU
AOIMKHOCTHBIMM NI aMn OTAENbHO OT APYrMX BUAOB 4ENONpoM3BOACTBA.

[denonpon3BoacTBO MO MUCbMEHHbIM OOpalleHNaM rpaxaaH, BHECEHHbIM B  KHUrY
3aMevaHu U NpeanoxeHwn, BedeTcs OTAENbHO OT AenonpousBoacTBa Mo obpalleHuaM
3aaBuTEnen, NogaHHbLIM B MMCbMEHHOW, YCTHOW UK 3NEKTPOHHOW hopMe.

JenonponssBoactBo Mo obpalweHnsm 3asBuTenen BedeTCs LEeHTPanv3oBaHHO Wnu
AeLeHTpanmM3oBaHHo.

Henonpon3BoactBo No obpalleHnsam rpaxnaH, BHECEHHbIM B KHUTY 3amevaHun u
npeanoXeHun, BeeTcsa LLeHTpanm3oBaHHO.

4. MMocTynawwue B opraHnsauuio obpalleHust 3asiBUTENEN PErMCTPUPYIOTCS B AEHb WX
NOCTYNNEHNS.

O6palleHns 3aaBuTenen, NocTynueBLUME B opraHusaumio B Hepabounii aeHb (Hepabouee
BpeEMS1), PEMMCTPUPYIOTCH HE MO3AHEE YEM B NEPBLIV CrIEAYIOWNA 32 HUM paboyunn OeHb.

5. Peructpaumsi NUCbMEHHbLIX W YCTHbIX OOpaleHun 3asiBUTEnen, MNOCTYMMBLUMX B
opraHu3auum, n OTBETOB (yBEAOMSIEHMIA) HA HWUX OCYLLECTBNSETCA B CUCTEME SNEKTPOHHOIo
AOKyMeHTooGopoTa Nnubo C  WUCMNONb30BaHMEM  PErMCTPaLMOHHO-KOHTPOSbHLIX (hopM  Ha
OymaxHoM  HocuTene. [ocydapCTBEHHbIMM  OpraHamu, WHbIMWU  FOCYyAapCTBEHHbIMU
opraHusaumsamMm MHgopmMaums o NOCTYNMBLUMX MUCbMEHHbIX W YCTHbIX OBpalleHnsax, oTeeTax
(yBE4OMNEHMSAX) HA HUX BHOCUTCSA B CUCTEMY y4eTa U 06paboTkm obpaLleHui.

Pernctpaumsa anekTpoHHbIX obpalleHuin 3asBuTenen, NocTynuBLLMX B rOCy4apCTBEHHbIE
opraHbl, WHble T[OCYAapCTBEHHble OpraHusauuMmM, W OTBeTOB (YBEOOMMEHMN) Ha HUX
OCyLLEeCTBNSAETCA B cucTemMe yyeta M obpaboTkm obpalieHnin. nekTpoHHble obpalleHus u
OTBETbl  (YyBEAOMSEHMS) HA HUX MOTFyT YYUTbIBATbCA B CUCTEME  SNEKTPOHHOrO
AOKyMeHToo6opoTa NnMbo C  WUCNONb30BaHMEM  PErMcTpauMoOHHO-KOHTPOSIbHBIX  (bopM  Ha
GymaxkHOM HocuTene.

6. MNMpn nocTynneHnn B rocyfapCTBEHHbLIN OpraH, UHy roCygapCTBEHHYKO OpraHu3auumto
3NEKTPOHHOro obpalleHns MOXET co3gaBaTbCs ero BymaxHasi Konums.

7. PernctpaumoHHO-KOHTpONbHass dopmMa perunctpaumm obpaleHun 3asaBuTENENn
COAEPXMUT PEKBU3NTBLI COTNAacHO NPUoXeHuto 1.

B  perMctpaunoHHO-KOHTPONbHbIE  OPMblI  MOFYT  BKMKYATbCA  AOMOSTHUTENbHbIE
pPeKkBM3NTLI, Heobxoaumble and obecnedeHnss y4veTa, KOHTpoOns, aHanmsa paboTbl C
obpalleHnamMmM 3aaBUTENEN, MOMCKA JOKYMEHTOB, CBA3aHHbIX C paCCMOTPEHNEM ObpaLLeHn.

B pernctpaunoHHO-KOHTPOSMbHbLIX (POpMax He 3anofHSTCA PEKBU3UTLI, CBEAEHUs ONns
3aMnofiHEHNS KOTOPbIX OTCYTCTBYKOT B CBSA3YM C OCOBEHHOCTSIMW pacCMOTpPeHUs obpalleHun
3agButenen nmbo cogepkar CBeAEeHWUs, COCTaBnsowMe rocydapCTBEHHble CeKpeThl,
cnyxebHylo MHMOPMaLNIO OrpaHUYEHHOro PacnpoCTPaHeHWsi, MHPOPMaLMIO, COCTaBMSIOLLYIO
KOMMepYeCKyto, NpodeccnoHanbHyto, GaHKOBCKYI0 U WHYIO OXPaHSAEMYK 3aKOHOM TawHy,
WHpopmaumio, cogepxawywcs B genax o006 aAMUHUCTPATMBHBIX MpPaBOHAPYLUEHUSIX,
MaTepuanax u yronoBHbIX Aeflax OpraHoB YrofloBHOro NpecnefoBaHns U cyaa A0 3aBepLueHus
npovsBoAcTBa Mo geny.

8. KoHBepTbl OT NOCTYNMBLUMX MUCbMEHHbIX OBpalleHnin 3asaBUTENEN COXPaHATCA B TeX
crny4yasx, korga TOMbKO MO HUM MOXHO YCTaHOBWUTb agpec 3asBUTENs WnNu Korga garta Ha



OTTUCKE KaneHOapHOro LWTEMNENs CAyXXUT NOATBEPXKAEHNEM AaTbl UX OTNPaBKM U NOYYEHMS.

9. PernctpaumoHHbI MHOEKC obpaleHusM 3asdBuTenen, oteetaMm (yBegOMIMEHUSAM) Ha
HUX, B TOM 4McCne oTBeTaM (yBEAOMIEHNSIM), HAaNPaBIIEHHbIM 3asBUTESIO HA 3aMeYaHus u (Unn)
NpeanoXeHnsi, BHECEHHbIE B KHWUIY, NpUCBaMBaeTCs B COOTBETCTBUWM C MPUHSTON CUCTEMOWN
perncTpaumMm [OOKYMEHTOB B OpraHvsauuu, Yy WHAWBMAYaANbHOrO npeanpuHuUMaTens, a
obpaLeHmam, otBeTam (yBeOOMIEHUSAM) HA HUX B cucTeMe ydeTa u 06paboTkm obpalueHni - B
COOTBETCTBUU C NOPSIAKOM (PYHKLIMOHMPOBAHMS TaKON CUCTEMBI.

10. OO6palleHnss ogHOro M TOro Xe 3asBUTENss NO OAHOMY W TOMYy >e BOMpocCy,
HanpaBneHHble pasfnMyHbIM agpecaTtam U NOCTYNUBLUME AN PacCMOTPEHUSI B OOHY U Ty Xe
OpraHu3aLmio, perncTpmpytoTcs (y4YMTbIBalOTCA) B CUCTEME 3NIEKTPOHHOrO AOKYMEHToobopoTa
nmbo € MCNonb3oBaHMEM PErMCTPALMOHHO-KOHTPOMbHbIX (PbOopM Ha BGymakHOM HocuTene nog
perncTpaumoHHbIM NHOEKCOM nepBoHaYyasnbHOro obpalleHus c aobasneHvem
AONOMHUTENBHOIO NOPSIAKOBOro Homepa.

11. WNgeHTuyHbiM  obpaweHnsm un  obpalleHusaM, coaepXawum  yTOYHsLWwme
(mononHsowWmMe) AOOKYMEHTbl M (MNW) CBeAeHMs, A0 HanpaBrfieHnsa 3adBuTeNio oTBeTa
(yBegomneHus) Ha nepBoHavanbHoe obpalleHne B CUCTEME SNIEKTPOHHOIO AOKyMeHToobopoTa
nmbo C MCnonb3oBaHWEM PErNCTPALMOHHO-KOHTPOMbHbIX (OpM Ha OGymaxHoOM HocuTene
npucBamBaeTCa pPermcTpaunoHHbIN MHOEKC NepBOHaYanbHOro obpaiieHus.

Mpn OT3bIBE 3asBMTENEM CBOEro obpalleHus 3asiBIEHUMIO B CUCTEME JNEKTPOHHOrO
AOKyMeHTooGopoTa NnuBo C  MUCMNONb30BaHMEM  PErMCTPaLMOHHO-KOHTPOSbHBIX (hopM  Ha
OymaxHOM  HocuUTene npucBamMBaeTCA  PerucTpauMoOHHbIM  MHOEKC  NepBOHaYanbHOro
obpalleHus.

12. NoBTOpPHbLIM O0BpaLLeHNsIM NPUCBaNBaAETCA O4YepPeHON PErNCTPaLMOHHbIN nHaekc. Mpn
permctpaumm (y4yeTe) NOBTOPHbLIX OOpaLleHMA B CUCTEME 3IIIEKTPOHHOrO OOKyMeHToobopoTta
AOMyCcKaeTCcsi MNPUCBOEHWE PErncTpauMOHHOrO WHAEKCa nepBOHavanbHOro obpalieHusa c¢
pobaBneHnemM SONONHUTENBHOMO NOPSAKOBOIrO HOMepa.

13. Ob6palyeHus 3aaBuTENEn, NOCTYNUBLUME M3 BbILECTOSALMX OPraHoB B MECTHbIE
NUCNONHUTENbHbIE W pacnopsguTeNnbHble  OpraHbl, MNOAYMHEHHbIE WM OpraHu3auuu,
TeppuTopuanbHble nogpasgeneHns (opraHbl) U opraHuM3auuun, NoAYMHEHHble, BXoAaslme B
coctaB (cucTtemMy) pecnybrimkaHCKMX OpraHOB rocyapCTBEHHOMO YNpaBneHust U opraHu3auun,
nog4ynHeHHbIx MpaBuTtenscTBy Pecnybnukn benapych, apyrme rocygapCrBeHHbIE OpPraHbl, UHbIE
opraHusaumu, nNo KOTopbIM TpebyeTcs npefcTaBfeHne OTBETOB B BbILECTOSALWME OpraHbl 6e3
HanpaBneHnss OTBETOB (yBEAOMSIEHWUIA) 3asiBUTENSM, PErUCTPUPYHOTCA W YYUTLIBAOTCHA Kak
NMOPYYEHUS BbILLECTOSILLMX OPraHoB.

14. OOpaweHua 3asBuTENEN nocre pernctpaumMmM nepedalTcss Ha paccMOTpeHue
pyKOBOOAMTENAM OpraHM3aunin Unn ynorHOMOYEHHbIM UMW AOSMKHOCTHBIM NMLaM.

MopyyeHns pykoBoanTenen opraHnsaumi unm ynosIHoMOYEHHbIX UMW LOIMKHOCTHbIX JnL, O
AarnbHenwem paccMoTpeHUn obpalleHun 3assuTenen opopmnstoTca B opMe pe3osniouuni.

Mpn uncnonb3oBaHWM CUCTEM JNEKTPOHHOIO AOKYMEHTooObopoTa M nepeHoce B HUX
obpalleHni 3aaBUTENEn NopyveHns PyKoBOAUTENEN OopraHM3auuin Unm ynosTHOMOYEHHbIX UMK
AOIMKHOCTHBIX NL, 0hopMNATCS B hOpMeE SNEKTPOHHbBIX Pe30oLUmMiA, OTpaXaeMblX B cucteme
9NEKTPOHHOro AoKyMeHToobopoTa.

Mpn wncnonb3oBaHUM cCUCTEMbI yyeTa U 06paboTkM obpalleHui M nepeHoce B Hee
obpalleHnn 3asBuTENEn MNOpyvYeHUs1 PYKOBOAMTENEN roCyAapCTBEHHbIX OPraHoB, WHbIX
rocyfapCTBEHHbIX OpraHu3auni, YNoSIHOMOYEHHbIX UMW OOIDKHOCTHbIX MWL OPOPMNSATCH B
dhopme 3NEeKTPOHHbIX PE30MIOLNIA, OTpaXXaeMblX B cUCTEME yveTa n 0b6paboTku obpalleHui.

15. Mpn Mcnonb3oBaHUN PerncTPaLNoOHHO-KOHTPOSbHOM hOPMbl Ha ByMaXHOM HocuTene
CBEOEHNsT O XO4e paccMOTpeHus obpalueHun 3asasuTenen (MHdopMaumsa O HanpaBfeHHbIX
3anpocax, MoflydeHHbIX [AOKYMeHTax W (Mnu) cBeOeHUsX, OT3blBe 3asBUTENSAMW CBOUX
obpalleHnit, yBeooOMIfeHVME 3asBUTENEN O MNPUYMHAX MNPEBLIWEHNA  YCTAHOBMEHHbIX
3aKOHOAATENbCTBOM CPOKOB PacCMOTpPeHMsi obpalleHuin, pacCMOTPEHUE KOMMEKTUBHOro
obpawieHns Tpuguatm u bonee 3aaBuUTENEn C BbIE3OOM Ha MeECTO), 06 U3MEHEHMM CPOKOB
paccMoTpeHns obpalieHnn, pesynbTaT KX pacCcMOTpeHust (paccMoTpeHne obpalieHus no
CYyLLeCTBY, OCTaBIiEHNE NMUCbMEHHbIX, YCTHbIX U 3NEKTPOHHbIX obpallieHun 6e3 paccmMoTpeHus
Mo CyLLecTBY, HanpaBneHue obpalleHnin Ans pacCMOTPEHNSI OpraHn3aumsiM B COOTBETCTBUM C
NX KOMMEeTEHUMNEN, NPeKpaLLeHe Nepenunuckn), a Takke OTMeTKa O Bblaaye npeanucaHns u ero
NCNOMNHEHUN OOMKHbI ObITb OTPaXXEHbI TOYHO Y CBOEBPEMEHHO.



16. [Insa yyeTa oGpalleHnin 3asButenen pecnybrnmkaHCKMMmn opraHaMmm rocyaapCTBEHHOro
ynpaBfeHns, NHbIMW OpraHmMsaumnsamm, nogumHeHHbiMn MNMpasutensctBy Pecnybnvkmn Benapych,
MECTHbIMX UCNONMHUTENBbHLIMA U PacnopsiAUTENbHBIMA - OpraHamu MNPUMEHSIETCS  eAUHbIN
Knaccudukatop obpalleHnin rpaxkaaH n ipuandecknx NnL, CornacHo NPUNOXeHuto 2.

17. KoHTponb 3a paccMmoTpeHuem obpalleHuin 3asBuTenen B OpraHusaumsix Begercs C
NCrnonb3oBaHNMEM CUCTEMblI yyeTa W o06paboTkm obpalleHuin, CUCTEMbl 3NEKTPOHHOIrO
AOKyMeHToo6opoTa Nnbo perncTpaunoHHO-KOHTPOSbHBLIX OPM Ha BymMaXKHOM HocuTene.

[nsa KoHTponsa 3a pacCMOTPEHNEM 3amedaHuin 1 (MNKN) NPeanoXeHNN, BHECEHHbIX B KHUTY,
MOXeT MCMoNb30oBaTbCs cucTeMa yyeta M 06paboTku obpalleHuin, cuctema 3NeKTPOHHOro
AOKYMEHTO060opoTa Ui permcTpaunoHHO-KOHTpoNbHas popma Ha GymakHOM HocuTene.

18. KoHTponb 3a paccMOTpeHnem oOpalleHun 3asiBUTENEN 3aBepluaeTcsd, ecnv Bce
MOCTaBMEHHbIE B HMX BOMPOCbI PACCMOTPEHbI, NPUHATbI HeobXxoauMble Mepbl U 3asiBUTENSAM
AaHbl OTBETbl B MWCbMEHHOW, YCTHOW WNWM 3fEeKTPOHHOMW opMe, a TakKe HanpaBfeHbl
yBeOMMeHNs B nopsaake, yCTaHOBIIEHHOM B 4acTu nepBon nyHKTa 3 un nyHkte 5 crtatbu 10,
nyHkTe 4 ctaTbu 15, yactu BTOpoM nyHkTa 3 ctatbn 17 u nyHkTe 1 ctatbm 21 3akoHa.

PelueHne o CHATMKM C KOHTPOIs o6palleHnid MPUHUMAKOT PYKOBOAMUTENM OpraHnu3aummi nnm
YMNONTHOMOYEHHbIE UMW JOSIKHOCTHbIE NnLa.

19. B oTtBeTax, HanpaBneHHbIX B BbILWECTOSALWME OpraHM3auun, No Haxogsawmmcs Ha
KOHTpone obpalleHusam 3asBuTenen W npeanMcaHusM  yKasblBalTCA  CBeOeHUs O
HanpaBneHHOM oOTBeTe (yBEAOMSIEHMM) 3asBUTEND O pesynbTaTax pPacCMOTPEHUS €ro
oOpalleHusi, oTMeTka 00 ncnonHuTene.

20. OdopmneHne npeanucaHust OCyLLECTBNSETCS B COOTBETCTBUM C HOPMaTUBHbLIMMU
npaBoBbIMM akTamu B cdepe apxuBHOro pgena w pgenonpoussoacTtsa. [lpeanucanus
PErNCTPUPYIOTCS B COOTBETCTBMM C MNPUHATON CUCTEMOW peructpauunm [OOKYMEHTOB B
opraHusaumm.

21. OtmeTka 00 WCNOMHEHMM W HanpaBneHMM B [Aeno obpalleHuid 3asiBUTENnen
oTpaxaeTca B cucTeme ydyeTa u obpaboTku obpalleHuin, a Takke B CUCTEME INEKTPOHHOrO
AOKyMeHToo6opoTa nMbo B permcTpaumoHHO-KOHTPOSbHbLIX (hopMax Ha ByMaxxHOM HocuTene B
crny4ae ux Ucnosib30BaHus.

B cny4yae oT3biBa 3asBUTENEM CBOEr0 NMMCbMEHHOro obpalleHnst oTMeTka 06 MCMONMHEHUN
1 HanpaeneHuu ero B Aeno NpocTaBnseTCs Ha ero 3asBrneHuMm ob oT3biBe CBOEro obpatleHus.

OtmeTka 00 OT3blBE 3asBUTENEM SMNEKTPOHHOro obpalieHus oTpaxaeTrcss B cuUcTeMe
yyeta M 06paboTku obpalleHui, a Takke B CUCTEME INEKTPOHHOrO AOKYMeHTooGopoTa B
crny4ae ee UCnonb30oBaHus.

lMocne paccMOTpeHUs BOMPOCOB, W3MNOXEHHbIX FPaXAAHMHOM B KHWUre 3aMeyaHun wu
npeanoXeHnni, Ha  Konuum  oTBeTa  (yBEAOMSIEHMS)  3asBWUTENO,  OCTawwencs B
AENONPOM3BOACTBE OpraHu3auun, y WHAUBMAYaANbHOrO npeanpuHMMaTens, npocTaBnAeTcs
oTMeTKa 06 UCNOMHEHUN N HanpasneHun ee B Aeno.

22. OG6palleHns 3asButenen wn [OOKYMEHTbl, CBSA3aHHbIE C MX pPacCMOTPEHMEM, B
opraHnsaumm opMUpPYIOTCA B ena B COOTBETCTBUM C YTBEPXKAEHHOW HOMEHKNATYpPOK Aen.

23. OOpawieHua 3asiBuTener U OOKYMEHTbl, CBS3aHHble C WX pPacCMOTPEeHueM, npwu
LEeHTpanM3oBaHHOMW CUCTEMe [erionpov3BOACTBa BO3BPALLAKTCA AOMKHOCTHbIM - fvuaMm,
BeAylWMM Oenonpou3BOACTBO MO  obpalleHusMm  3aaBuTenen, Ans  LEeHTPanvM3oBaHHOro
dhopmunpoBaHua gen.

ObpalleHnss 3aaBuTenen W [OKYMEHTbl, CBA3aHHble C WX pPacCMOTPEHMEM, Mpu
AELEHTpan1M3oBaHHON cuctTemMe 4enonponsBoacTsa hopMmpytoTes B Aena y UCNONHUTENEN.

24. TlncbMeHHble oOOpalleHunss 3aaBuTENnen W OOKYMEHTbl, CBSI3aHHblE C  MX
paccMOTpeHneM, MoryT (popMmMpoBaTbCs Kak B OAHO Aeno, Tak U B oTAeNbHbIE Aena.

O6palleHns N OOKYMEHTbI, CBA3AHHbIE C MX PaAcCMOTPEHUEM, MOryT hOpMMpOBaTbLCA B
rmbpuaHble aena B Nopsake, yCTaHOBEHHOM 3aKOHOAATENbCTBOM B cchepe apxvMBHOro gena u
Aenonpon3BoaCTBa.

25. [lena c obpawieHnamn 3aasuTenenn opMUpyOTCA B TeYeHWe KaneHgapHoro roga.
Kaxxgoe obGpalleHve M OOKYMEHTbl, CBSI3aHHble C ero pacCMOTpPEHMEM, COCTaBnsAT B Aene
camocTosTenbHyto rpynny. NoBTOpHbIe obpalleHns COCTaBMASOT CaMOCTOATENbHYKO rpynny u
XpaHATCA COBMECTHO C NepBbiM obpalleHnem.

26. MNpu hbopmupoBaHun gen ¢ obpalleHnammn 3aasuTenen u JOKyMeHTamu, CBA3aHHbIMN
C UX pacCMOTPEHNEM, NPOBEPSETCS NPaBUNbHOCTb HanpaBrneHus obpalleHnin u JOKYMEHTOB B



aena, ux nonHoTta (KOMNMEKTHOCTb). HepaspelwleHHble obpalleHusi, a Takke HenpaBuSbHO
0hOpPMMEHHbIE AOKYMEHTbI, CBSI3aHHbIE C UX PAaCCMOTPEHUEM, B Aena He hopmupytoTcs.

27. Tlo wnCcTevyeHMM YCTaHOBIIEHHbLIX CPOKOB XpaHeHus obpalleHnsa 3asBuTenen wu
OOKYMEHTbI, CBSI3aHHble C WX PacCMOTPEHMEM, MOAMEXaT YHUYTOXKEHUIO B MOpPSAKe,
YCTaQHOBIIEHHOM pecnybriMkaHCKMM OpraHoMm rocy4apCTBEHHOro ynpaeneHusi B cdepe
apXMBHOro Aena v 4enonpoussoacTaa.

MpunoxeHue 1

K MonoxeHunto 0 nopsgke BegeHUs
AenonpoussoacTea no obpaleHnam
rpaxkgaH v ropuandeckmx nu

PEKBU3UTEH
PeIMCTPaUMOHHO-KOHTPONBHOM QOpMEl permcTpaumm obpalleHMit BasiBUTEJIEN

PerucrpaumOHHEM MHOeKC N

damMmnms, COOCTBEHHOE MMS, OTUeCTBO (eCcJiM TakoBOe MMeeTCd) JuOO MHMLMAJIE
TpaxIaHMHA
Aopec MecTa XMUTeJIbCTBa (MecTa OpebOhBaHMA) TI'PpaxIaHMHa, KOHTAKTHHM TejedoH

HaumveHoOBaHME n MeCTO HaXOXOeHNn4d OPEMIOINYECKOI'O Jiia, KOHTAaKTHHMI TeJ'[e(_I)OH

dopma nomaum obpalleHud

IaTa OOCTYyIJIeHMS oOpalleHUs

KonmnuecTBO JMCTOB OOpalleHMS

KonmmuecTBO JIMCTOB NPUIIOXEHUMN

JaTe MIOEHTUYHEIX obpalleHUM W obpaleHul1, coIepXalmx YTOUHARIME
(monoyHsgpmMEe) OOKYMEHTH U (MJIM) CBeIeHMS, IIOINAHHBEIX SBasBUTEJIEM

OaTE, MHIEKCH <*> I[NOBTOPHEIX OOpalleHUN
KoppecnoHneHT, naTa M MHIOEKC COIPOBOOUTEJIBHOI'O IMCbMAa

TemaTuka

ConmepxaHue

ConmepxaHue UIOEHTUUHEIX obpameHuy uIM obpalleHMM, CcoIepXallMx YTOUHILIME
(momnoJyiHspIMME) OOKYMEHTH U (MJIM) CBeIEeHMs, IIOINAHHBIX SBasBUTEJIEM

PesoJsronuiysa

VICTIOJIHUTEJIb CpOK MCIOJIHEHUA

JOKYMEHT HalpaBJIEH Ha MCIIOJIHEHME

JaTa HanpaBJieHUA CpoK MCHOJIHEHUA IJaTa MCIOJIHEHUS

Xon pacCcMOTpeHUsA

OTMeTKa O BHIAUE NPEONMCaHMA M €TI0 MCIOJIHEHUU

PesynbpTaT paccMOTpeHMa OOpalleHu#d

IaTa oTBeTa (yBeIOMJIEHMUS) 3RasaBUTEJIO N
OrMeTka OO OOBABJIEHMM OTBETA BaABUTEJNIN B XOIe JIMUHOTO IIpMeMa
OTMeTKa O CHATUM C KOHTPOJL

JoxkyMeHT nomumT B nOejo N

<*> T[lpoCTaBnalTCA nNpPM  NPUCBOEHMM MNOBTOPHOMY OOpalleHU0  O4YepegHOoro
PEerncTpaumMoHHOro MHAEKCa.



MpwnoxeHune 2

K MonoxeHuto o0 nopsake BegeHns
Aenonpov3BOACTBa No obpalleHnsm
rpaxkgaH v lpuanyYecKkmx nuy,

EﬂyIHbIVI KNACCUDPUKATOP
OBPALLEHUU TPAXOAH U IOPUONYECKUX NTULY

HAUMEHOBAHUWE TEMbI/MNOATEMbI OBPALLEHUA TPAXKOAH U FOPUOAUYECKUX
g
01 (FocypapcTBO, OOLWECTBO, NONUTUKA
01 KoHCTUTYUMOHHbIE NpaBa, cBoboabl 1 0693aHHOCTY rpaxaaH
02 "ocypapCTBEHHbIE OpraHbl, MHble opraHnsauun. VIx oesatenbHoOCTb
03 locyaapCTBEHHbLIE CUMBOSbI
04 Monutuyeckme naptuun. Mpodcotosbl. MHble obLiecTBeHHbIE
obbeanHeHus
05 HanmeHoBaHua reorpadmyeckux 0ObEKTOB, agpecHasi cuctema.
AOMUHUCTPaTUBHO-TEPPUTOPUAnbLHOE geneHme
06 locygapcTBeHHbIE Harpaabl
07 HauunoHanbHble n gpyrue obwHoctu. Penurng
02 [PuHaAHCbI, HANOrooo6noxeHne
01 PecnybnukaHckun 6rogxeT. MecTHble 6lompKeThbl
02 Hanorosas nonutuka. [leknapnpoBaHue
03 BaHkn n HebaHkoOBCKME hMHAHCOBLIE OpraHn3aumm
04 CtpaxoBaHue
05 O6palueHune LeHHbIX bBymar n obnuraumi. KomneHcawums geHeXHbIX
BKNagoB
03 |9koHOMMKa
01 MHauengyanbHaa npegnpuHMMaTenbckast 4esiTENbHOCTb
02 JInueHsnpoBaHme oTaeNbHbIX BUAOB AeATeNnbHOCTU. PaspewmntenbHble
NOKYMEHTbI
03 YperynupoBaHne HennaTexecnocobHOCTH
04 ApeHaa HeABMXUMOro MMyLLLeCcTBa
05 Manoe u cpegHee npeanpuHUMaTESNbCTBO
06 MHuBecTmuumn
07 MpeanoxeHust no ctabunuaaumm 3KOHOMUYECKON CUTyaLmm
04 (MpoMbIWNEeHHOCTb
01 [eaTenbHOCTb NPOMBILLMEHHbLIX NPeanpuUATniA
02 3akni4veHne AoroBopoB, Ux cobrogeHne
03 OHepreTuka
04 HedtenepepaboTka 1 xummnyeckas NnpOMbILLIIEHHOCTb
05 [lepeBoobpabaTbiBatoLLasi U Lennono3Ho-0ymMmarkHas NPOMbILLNIEHHOCTb
06 Jlerkas NPOMbILLNEHHOCTb
07 MuweBas n nepepabaTbiBatoLLast MPOMbILLIIEHHOCTb
05 |[ArponpoMbIlIeHHbIN KOMMNEKC
01 Mpon3BOACTBO M 3aroTOBKa CEMbX03NpoaykKumun. PacyeThl 3a
CenbXx03nNpoayKLnto, BbIMOMHEHNE CEITbCKOXO3SNCTBEHHbIX paboT




02

locynapcTBeHHas noaaepkka arponpoMbILLIIEHHONO KOMeKca

03 OpraHusaumm arponpoMbILLIIEHHOrO KOMIMIIeKca
04 depmepcTBO
05 JInyHble nogcobHble Xx03ancTBa rpaxaaH
06 [3emneycTpoMcTBO U 3emnenonb3oBaHue. FlocyaapcTBeHHas permcrpaums
HeABMXKMMOro MMYLLECTBa, NPaB Ha Hero 1 cAernokK ¢ HUM
01 3eMneycTponcTBO 1 3eMnenornb3oBaHne
02 N3baTre n npegoctaBneHne 3eMerbHbIX Y4acTKOB
03 "ocypapcTBeHHasa perncTpauuns HegBUKMMOro MMyLLLECTBA, NpaB Ha
Hero v cAenoK ¢ HUM
04 CapoBoguyeckue ToBapuLLecTsa
05 3emernbHble cnopsbl
06 [leaTenbHOCTb NO PeErucTpaummn HeABMXXMMOro MMyLLECTBa, NpaB Ha
HEero n C4esnoK ¢ HAM
07 [PKunuwHbin hoHA M KUNMULHO-KOMMYHalribHOe X03AUMCTBO
01 CobntoaeHune XUnNuLHOro 3akoHoJaTenbCcTBa
02 "ocyoapCTBEHHbIN XUNULWLHBIN boHA. ApeHaHoe xunbe. CoumanbHoe
unbe. O0LWexXuTus
03 YHacTHbIN XUNULWHbIA oHA. [JeaTenbHOCTL opraHmsauunmn
3aCTPOVLLMKOB W TOBApULLLECTB COOCTBEHHUKOB
04 YnydlleHne XUNULHbIX ycnosuid. MpuHaTne Ha yvet
05 PKunbe B CeNbCKON MECTHOCTHU
06 PeMOHT, akcnnyataums u cogepkaHme XunnuwHoro ooHaa
07 KoMMmyHanbHbIe yCcnyru, B TOM Yncie oTonsieHne, BO40-, 3NeKTpo-,
rasocHabxeHue, obpalleHme ¢ TBepAbIMU KOMMYHanNbHbIMW OTX04aMN
08 Onnarta XunuwHo-koOMMyHarnbHbIX yenyr. Tapudbl. XKXunuwHele
cybcmamm, nbroThl
09 BrnaroycTponcTeo u cogepXaHne HaceneHHbIX MyHKTOB, B TOM YuUcre
coaepXaHue yrM4YHO-0OPOXHOW CeTn
10 HapyLwweHne npaBui Nofb30BaHUSA KUITbIMU MOMELLLEHNAMMU.
lMepennaHnpoBKa 1 NepeycTPONCTBO XUMbIX NOMELLEHUIA
11 CopepxaHne AOMaLUHNX XXUBOTHbIX
12 BbrnaroyctponcTteo u cogepxaHne mect norpebdeHus
08 [ApxuTeKkTypa u CTPOUTENLCTBO
01 ApXUTEKTYpa U rpafoCTPOUTENBLCTBO
02 lMpoekTpoBaHue n cobnogeHne TpeboBaHUN TEXHUYECKUX
HOPMaTMBHbIX NPaBOBLIX aKTOB
03 XKunuvwHoe cTponTensCcTBO, B TOM YMCHE MHOMBUAOYANbHOE.
PekoHCTpyKums
04 "ocynapcTBeHHada nogaepkka rpaxaaH npu Bo3seaeHunn,
PEKOHCTPYKLMM Ui NPUOBPETEHNN XUIbIX MOMELLEHNN. JIbroTHbIE
KpeauTbl n ogHopasoBsble cybcnaun. J1brotol
05 MapaxHO-CTpouTesNbHbIE KOoNepaTuUBbl, aBBTOMOOUNbHbLIE CTOSHKM,
NapKOBKM
09 |[TpaHcnopT
01 TpaHcnopTHble Tapudbl, c6opbl, NbroThI
02 lMepeBO3KkK NaccaxmpoB aBTOMOBUINbHBIM, FTOPOACKUM 3ITEKTPUYECKNM
TPaHCNOPTOM U METPOMONUTEHOM
03 MHble BMabl TpaHcnopTa (Kene3Ho4OPOXHbINA, BO34YLUHbIN, BOOHbIN K




MOPCKOW, MarncTparnbHbIi, TPyGoNpoBOAHbIN)
04 PeMOHT, CTpouTenbCTBO U coaepXaHue aopor
05 [leaTenbHOCTb y4pexaeHnini CUCTEMbI TpaHCnopTa
06 [MepeBO3kKU rpy30B aBTOMOOMMBHLIM TPAHCMOPTOM
10 (ToproBns. MNoTpe6uTeNbCKUM PbIHOK
01 AHTUMOHOMNOSTbHOE PEerynMpoBaHne U TOProBIs
02 LleHbl n ueHoobpasoBaHue
03 "ocypapcTBeHHbIE 3aKynku ToBapoB (paboT, ycnyr)
04 Obecne4veHne ToBapamu. KadecTBo ToBapoB
05 MpeanpuaTnsa TOproeny 1 0OLLECTBEHHOIO NUTaHUS
06 MpeanpuaTnsa noTpedbuTenbckon koonepauumn. PeiHKN
07 BbiToBOE 06CnyXMBaHWE HaceneHus
08 3awmTa npaB notpebutenen
09 Peknama
11 |TpyA, 3aHATOCTb HaceneHus, oxpaHa Tpyaa
01 TpyooycTponCTBO, cnyxba 3aHATOCTH
02 YCnoBus 1 oxpaHa Tpyada. JKcrnepTr3a ycrnosun Tpyda. TexHuka
GesonacHocTn
03 Onnara Tpyaa
04 YPOBEHb XU3HU N 0OX040B HaceneHus. CouunarnbHble rapaHTum
05 lMpuMeHeHne 3akoHoaaTenbCTBa O TpyAe. 3awmTa TpyaoBbiX Npas
paboTHukoB. KoHTponb (Haa3op) 3a cobniogeHmemM 3akoHo4aTenbCcTBa
O Tpyde, 3aHATOCTU HaceNeHns 1 couunarnbHON 3alunTe
06 TpyooBasi Murpaumsa. BHelwHsa TpyaoBasi Murpaumst
12 |CoumanbHoe U NeHCUOHHOe obecnevyeHue
01 lMeHcnoHHOe obecneyenne. HasHavyeHue, Bbinnara, nepepacyeT
neHcun
02 HasHaueHune nocobuin n nHbIX coumnanbHbiX BbinnaT. [ocygapcTBeHHas
afpecHas coumarnbHas NoMOLLb
03 CemelHbIN KanuTan
04 CouuanbHoe obcnyxnBaHme
05 CouuanbHas 3almra MHBannaoB, BETepaHOB U NKL, K HAM
npupaBHEHHbIX
06 CouuanbHas 3awmTta rpaxaaH, NocTpagaBLUnxX OT NocneacTBUi
kaTacTpodbl Ha YepHobbinbckon ASC 1 Apyrux pagnaunoHHbIX aBapui
07 CouuanbHoe cTpaxoBaHWe U NeEPCOHNULINPOBAHHBIN YYeT
08 Oneka 1 NoneYynMTenbCTBO B OTHOLLIEHUM COBEPLLUEHHONETHUX rpaXkaaH
13 |3apaBooxpaHeHue
01 OkasaHvne MeguLUMHCKON NOMOLLIU
02 MeguuunHckaa n capmaueBTMYecKkasa AesaTenbHOCTb OpraHmM3auUunn
34paBOOXpPaHEHNsT N MHANBMAYANbHbIX NpegnpuHuMaTtenemn
03 MeguumHckas akcnepTnsa n peabunurtaums. YcTaHoBIEHME rpynnbl
WHBaNMAHOCTH
04 O6ecneyeHne HaceneHus nekapcTBEHHbIMU CpeacTBaMM U U3AENNAMU
MEANLMNHCKOro HasHaveHus. [NpoTeanposaHmne
05 CanutapHo-anungemMmmonornyeckoe 6narononyyne HaceneHus
06 CaHaTopHO-KYpOPTHOE NeYeHne 1 0300POBIIEHME HaceneHus
14 |O6pa3oBaHue M Hayka




01

CoBepLUeHCTBOBaHUE CUCTEMbI 06pa3oBaHNs

02 [leaTenbHOCTb YYpexaeHuin BbiCLLEero, CpeaHero cneunansHoro,
npodgeccrnoHanbHoO-TEXHNYecKoro obpasoBaHus. PacnpegeneHve

03 [leaTenbHOCTb ydpexaeHun obero cpegHero obpasoBaHust

04 [leaTenbHOCTb ydpexageHnn OLWKONbHOro o6pasoBaHms

05 Oneka v none4ynTensbCcTBO. YCbiHOBMNEHUE (yaodepeHue). [NpnemHas
cembs. [leTckmne goma

06 [1eaTenbHOCTb Hay4YHbIX yYpexaeHnin. IHHoBaLMOHHasA OesaTenbHOCTb

07 N306peTaTtenbcTBO 1 paumoHanu3aTopcTBo. [NaTteHToBegeHNe

15 [AHdopmauus n cBA3b
01 MouToBas cBA3b
02 TenekoMMyHuKauumn n cea3b
03 NHdopmaumnoHHble TexHonorun. MHdopmaumoHHoe obcnyxusaHue.
WHTepHeT
04 CpepctBa maccoBor MHdopMaLuum
05 MN3pgatenbckoe gerno
16 |(KynbTypa, dhmsnyeckas KynbTypa 1 cnopT, TYpUsm
01 [lesaTenbHOCTb yupexaeHuin KynbTypbl. [poBeaeHne KynbTYpHbIX
MeponpuaATAIA
02 OxpaHa NamMATHMKOB UCTOPUN N KyNbTypbl
03 dursmyeckas KynbTypa u cnopT
04 Typunam, Ka4yecTBO yCnyr
17 |OxpaHa okpyxarowen cpeabl U paunoHanbHoe UCNOoNb30BaHUe NPUPOAHbIX
pecypcoB. Jkonormyeckasa 6e3onacHocTb
01 OxpaHa okpyxatowien cpegpbl. lNnatexu 3a npMpoaononb3oBaHme
02 Okonoruyeckasa 6e3onacHocTb. ObpalleHme ¢ oTxogamm
03 leope3nyeckasn u kaptorpadudeckas gearenbHOCTb
04 OxpaHa 1 ucnonb3oBaHne 3eMerb, Heap, BO4, >XUBOTHOMO U
pacTUTenbHOro Mupa, 1ecoB 1 aTMOCHEPHOro Bo3ayxa
05 M'MapomeTeoponorns
06 MpepynpexgeHue n nukBnaaunsa YpessblidanHbIX CUTYaUnMn NPMPoOSgHOro
N TEXHOrEHHOro Xapakrepa
18 |O6opoHa rocypapcTBa
01 BoopyxeHHble Cunbl Pecnybnukn benapycb
02 HauuoHanbHas 6e3onacHOCTb
03 BowuHckaa 06a3aHHOCTb M BoMHCKas cnyxba. AnbTepHaTnBHasa cnyxota
04 MpaBoBas 1 coumnanbHasa 3almMTa BOEHHOCYXaLmX, rpaxaaH,
YBOJEHHbIX C BOEHHOWN CryX06bl, M YNEHOB UX ceMen
05 OxpaHa "ocygapCTBEHHOM rpaHuLbl
06 BoeHHo-naTproTnyeckasn paboTa. YcTaHoBneHMe dakrta ydactus B
BOEHHbIX AENCTBUAX
19 |TamoxeHHOe perynupoBaHue, TAaMOXEHHbIE NMaTexu
01 [leaTenbHOCTb TAMOXEHHbLIX OpraHoB
02 TaMOXeHHbIEe NpoLeaypbl, TAMOXEHHbIE NNaTeXu
03 MepemelleHne Yepes TaMOXEHHYIO rpaHuLy TOBapOB, TPAHCMOPTHLIX
CpeAcTB, BantoThl
20 |OpraHbl BHYTPeHHUX aen

01

|,D,eﬂTeJ'IbHOCTb opraHoB BHYTpPEHHUX Oen




02

[HeatenbHocTb TAU

03 McnpaButenbHbie yupexaeHusi. YCNnoBHO-4OCPOYHOE 0CBOBOXOEHME.
AMHUCTNSA

04 3asiBNeHns 0 NPeCcTynneHnsx, MPoTUBONPaBHbIX 4ENCTBUAX

05 OxpaHHasa oeaTenbHoCTb

06 MpaxxgaHcTBo. [NMpaBoBOE NONOXEHME MHOCTPAHHbIX rpaxaaH n nuu 6e3
rpaxgaHcTea

07 Peructpauuns. JokymeHTMpoBaHUe HaceneHns

21 |OpraHbl cneacTBuA
01 [locneacTeeHHasa nNpoBepka
02 MpenBaputenbHoe paccrnegoBaHne
22 |OpraHbl NpoKypaTypbl
01 Hapnsop 3a ucnonHeHnem 3akoHodaTenbCTBa OpraHaMn JO3HAHUSA U
cneacTeus
02 Hafsop 3a 3aKOHHOCTbIO cyAebHbIX MOCTAaHOBMNEHMIA (MO YrONOBHbIM,
rpaxkgaHckvm genam, genam o6 agMMHUCTPaTUBHbBIX
npaBOHapYyLUEHUAX)
03 Bopbba ¢ opraHnM3oBaHHOM NPECTYNHOCTLIO U KOppynuuen
23 (Cyabl
01 3aKOHHOCTb 1 060CHOBAHHOCTb CyAeOHbIX MOCTAaHOBNEHWUN
02 Cpokn paccMoTpeHusa aen B cyae
03 lMpruMeHeHne npoueccyanbHbIX HOPM NPY PacCMOTPEHUU Aen
24 |OpraHbl OCTULIMK
01 AgBokaTtypa
02 Hotapuart
03 Peructpaums obuiectBeHHbIX 06beaNHEHNI
04 Pernctpaums ropunguyeckmx nuu, MHAMBUAYyanbHbIX npegnpuHuMmarenemn
05 OpraHbl, perMcTpmpytoLme akTbl rpaXKaaHCKoOro COCTOSIHUS
06 OpraHbl NPUHYANTENBHOrO NUCMONTHEHUS
07 ApxuBbl. ApxuBHble poHabI. [MonydYeHne apxuBHbIX cBeAEHUI, PO3bICK
nokymeHTOB. [lokymeHTOBeAeHue. [lenonponssoacteo
25 (CynebHble 3KcnepTUsbl
01 MpoBeaeHme cynebHbIX aKCNepTM3, IKCNepTn3 (MCCneaoBaHnin)
02 JIueH3npoBaHue AeaTenbHOCTN N0 NPOBEAEHMIO CyAeOHbIX 3KCNepTu3
26 (paxpaHcKoO-NpaBOBbLIe CNOPbI
27 |CobnropeHue 3akoHopaTenbCTBA, pernameHTupytowero paboTy ¢
obpalleHnsaAMU rpaxaaH U KPUANYECKUX NuL
28 |Pa3bsicHeHMe nopsiaka NpUMeHeHUs HOPMaTUBHbIX NPaBOBbIX aKTOB.
MpepnoxeHnsa No KOPPEKTUPOBKE HOPMATUBHbLIX NMPaBOBbLIX aKTOB
29 |Opyrve BOonpocChbI

opraHmsauunm, nog4YnHEeHHbIe npaBVITeJ'IbCTBy PeCI'Iy6J'II/IKI/I Benapbe,

anIMe‘-IaHI/Ie. PeCI'Iy6J'IVIKaHCKI/16 opraHbl rocyaapCTtBeHHOro ynpaBslneHuda, WHble

MeCTHbIE

ncnonHuTenbHble U pacnopagnuTeribHble OpraHbl MOTYT OONONHATb TEMbI/MOATEMbI HACTOSLLErO

KnaccudmkaTopa UHbIMU pyGpuKkamu ¢ y4eTOM OTpacrneBoi cneumdgukm paboThbl.



YTBEPXIEHO
I[TocTaHOBIIEHME
CoreTa MuHMCTPOB
Pecnybnuku Bejapychb
12.11.2025 N 635

KoHcynbTaHTlIntoc: npumevaHue.

OTBETCTBEHHOCTL 3a OTCYTCTBUE KHUMM 3aMEYaHnn 1 NPeasioXeHN NnNnu HenpeagbaBneHne
KHUMM 3amMedaHnin U NpeasiokeHnn o nepBoMy TpebOoBaHUIO rpakgaHuHa yCTaHOBIEHA
yacTtbto BTOopomn ctatbum 10.10 Komekca Pecnybnukun Benapycb 06 agMMHMCTpPaATUBHbIX
NpaBOHapPYLUEHUSAX.

NOJNTIOXEHUE 5
O NOPSAAKE BbIAAYU, BEOEHUA N XPAHEHUA KHUTU 3SAMEYAHUN U
NPEANOXEHUUN

MNMABA1
OBLUME NOJTIOXEHUA

1. Hactosiwum lMonoxeHnem ycTaHaBnNMBaeTCs MOPSAOK BblAayu, BEAEHUS U XpaHeHUs
KHAMM 3amMevyaHun U NpenrioKeHWn (ganee - KHura) B opraHuM3auusax Uy UHAUBMAYaNbHbIX
npeanpyHUMaTenen, peanusylowmx TOBapbl, BbIMOMHAWLWMX paboTbl, OKa3biBAKOLWMX YCMyrn
COrnacHo nepeyvHio cdep, onpedeneHHblx B npunoxeHun 1, M no dopme cornacHo
NPUNOXeHUto 2.

2. Knura npegbsBnserca no nepBoMy TpeboBaHWO rpaxaaHvHa. 3anpelyaetca
TpeboBaTb OT rpaxgaHuHa NpeabsABAEeHUS OOKYMEHTOB, YAOCTOBEPANOLWMX NUYHOCTb, WM
006 BSACHEHMSA NPUYUNH, BbI3BaBLLUMX HEOOXOAMMOCTbL BHECEHMS 3amMeYvaHus 1 (UNKn) NpeanoxKeHus.

KHura npegobaBnsgeTca B pasBepHYTOM BUAE Ha odepedHon cBOOOAHOM AN 3anoSsIHEHUS
CTpaHuUUe, UCKNIoYas O3HAKOMSIEHME FpaXKaaHuHa C 3anucsiMu, BHECEHHbIMU B KHUTY APYryMun
rpaxxgaHamu.

3. U3rotoBneHne KHUr ocyliecTBnsieTca pecnybnmkaHCKUM YHUTapHbIM NpeanpusiTuem
"UspatenbcTBo "BenbnaHkaeblg" (Aanee - peanuaylolasa opraHnsaums).

®durHaHCUMpOBaHME pPacxodoB Ha W3rOTOBMIEHWE KHUIM OCYLLECTBNSAETCS 3a CYeT CPencTB
pecnybnukaHckoro 6rompkeTa, npegycmaTpuBaeMblx MMHUCTEPCTBY (DMHAHCOB Ha 3TW LIENW.

Onnata CTOMMOCTU KHUIMM (KHWIF) MPOM3BOAUTCA MyTEM MNEepeyncrieHvs peanusytolen
opraHuszaumMm nnatbl, yKasaHHOM B nNyHKTe 4 HacTosiwero [lonoxeHna, u OTHOCUTCA
opraHM3aumsaMm U UHOUBMAYanNbHbIMKU NPeanpUHUMATENAMM Ha CcebecToMMOCTb MPOoAYKLMMU,
TOBapoB (paboT, ycnyr).

CpeacrtBa OT peanu3auum KHUM 3a4UCIISAIOTCA peanuayilollen opraHusauven B LOXOAbl
pecnybnukaHckoro Grogxera.

FMABA 2
NnoPAAOK BbiAAYUA KHUTU

4. Khura Bblgaetcda nytem peanus3auum  opraHuMsaumMsMm U UHOMBUAOYaNbHbIM
npeanpuHuUMaTensMm  peanuaylowen  opraHmsaumen 3a  nnaty, pasMep  KOTOpow
ycTaHaBnmBaeTcs MUHUCTEPCTBOM PUHAHCOB.

KoHcynbTaHTlIntoc: npumeyaHue.

ABTOMaTU3MpPOBaHHAas CUCTeMa BedEHWUs 3JNEeKTPOHHOro 6aHka [daHHbIX 6naHkoB
AOKYMEHTOB M JOKYMEHTOB C OnpeaerieHHOW CTeneHbio 3aluTbl U NeYaTHOW NpoayKuum
pasmeLleHa Ha cante (http://blank.bisc.by/).

5. WHdopmaums o KHUrax BKM4YaeTca B COOTBETCTBUM C [lonoxeHneM o nopsiake
BEeAEHUs1 3NEeKTPOHHOro GaHka AaHHbIX 61aHKOB AOKYMEHTOB W LOKYMEHTOB C ONpeaeneHHOoM
CTEMEHbI 3aWMUTbl UM MeYaTHOW NPOAYKUUWN, YTBEPXKOEHHbIM nocTaHoBneHnem CoBeTa



MwuHuctpoB Pecnybnukn Benapycbk ot 6 utona 2011 r. N 912, B 9neKTPOHHbIA GaHK OaHHbIX
OnaHKoB [OOKYMEHTOB W [OKYMEHTOB C OrnpederieHHOW CTeneHbio 3aluTbl U nevaTtHon
npoayKummu (qanee - anNeKTpoHHbIM 6aHK gaHHbIX):

peanuayioLLen opraHusaunen - Npun Bbigaye KHUM (KHUr);

HanoroBbIMM opraHamm <*> - B Crlyyae WU3MEHeHWs agpeca MecTa HaxXxOXOEHUS KHUMM
(KHMI) Unn Npu3HaHua ee (MX) HeAEeNCTBUTESNbHBIMN.

<*> Moa, HanoroebIMK opraHamMmuy noHUMaloTCA HanoroBble OpraHbl MO MeCTy NOCTaHOBKU
Ha y4yeT - B OTHOLWIEHUN OpFaHI/I3aL|,I/IIZ, HanoroBble opraHbl He3aBUCUMO OT MeCTa NMOCTaHOBKU
Ha y4eT - B OTHOLLEeHNN nHanenayanbHbIX npep,anHmmaTenePl.

6. OcHoBaHMeM Onsl BblOaun KHUTU SIBNSIETCA HanuMuue cBegeHun ob opraHusauum mnm
nHOMBMAYyanbHOM npeanpuHuMaTene B [OcygapCTBEHHOM peecTpe nnaTenbluMKoB (MHbIX
06a3aHHbIX NnL).

7. Bblgada KHMrM  (KHWr) OCyLLeCTBNSIeTCA OpraHu3auum u  MHOMBUOYarbHOMY
npeanpvHUMaTENo NPy NPeabsBNEHUN Crneayowwmnx 4OKYMEHTOB (CBEAEHNIA):

OpUrMHan 1 Konus NraTexHoro AOKyMEHTa, NoATBEPXKAAOLLEro onnaTy CTOMMOCTU KHUTK
(kHUr), 3a WCKMYEeHWEM cry4vyas BHECEHWs nnaTtbl NOCPeACcTBOM aBTOMAaTM3UPOBaHHON
MHOPMAaLIMOHHOW CUCTEMbI €ANHOIO Pac4YeTHOro U MHAOPMALIMOHHOMO NPOCTPAHCTBA;

opurnHan AOKYMEHTa, Y4OCTOBEPSIOLEro CnyxebHoe nonoxeHue pykoBoauTens (npukas
O Ha3Ha4YeHUW Ha OOJNKHOCTb PYKOBOAWUTENS, WM BbINMCKA U3 pelleHnsd obwero cobpaHus,
NpaBneHns WM KMHOTO OpraHa YMpaeIiEHMS HOPUAMYECKOro nuua, WM TPYAOBOW [OOroBOp
(KOHTpPaKT), WNM rpaxaaHCKo-NPaBoOBOM [OrOBOP, WNM  yOOCTOBEPEHME pyKoBOAMTENS
HEKOMMEPYECKON OpraHu3aumm), a TakKe OpurMHan [OOKyMeHTa, YOOCTOBEPSIIOLWEro €ero
NINYHOCTb, - NPY NONYYEHUN KHUMN (KHUT) PYKOBOAMUTENIEM OpraHu3aumm;

AOBEPEHHOCTb Ha MOfyvYeHUe KHWUMM (KHUT) U OpuUrMHan OOKYMEeHTa, Y4OCTOBEPSIHOLLErO
NNYHOCTb, - NPW MNOMAYYEHUN KHUMM (KHUT) WMHBIM NpeacTaBUTENEM OpraHu3auum, Kpome
pyKoBOOUTENS, NpeacTaBUTENEM MHOMBMAYAITbHOIO NpeanpuHnmaTens;

opurMHan [OKyMeHTa, YAOCTOBEPSOLEro JfMYHOCTb, - NPWU MNOSMYYEHUUM KHUMU  (KHWT)
MHOANBMAYaNbHbIM NPeAnpUHUMATENEM;

cBeaeHust 06 agpece MecTa HaxOXOeHUS KHUMM (KHWT).

8. OpraHunsauus n nHaMBMAyanbHbIN NpeanpuHUMaTenb onpenensoT Heobxoaumoe ons
BblAa4yM UM KONMMYECTBO KHUI B COOTBETCTBUM C NepevyHeM cdep peanusauum opraHnsauusimu,
MHONBMAYaANbHbIMW NPeAnpPUHMMAaTENAMN TOBApOB, BbINOSIHEHWUS PaboT, OKasaHuA ycnyr, B
KOTOPbIX BEAETCHA KHUra 3aMevyaHnin u NpeasioxKeHnn.

9. HoBas kHura Bblgaetca ¢ cobntogeHneMm TpeboBaHUN, yka3aHHbIX B NyHKTax 4 - 7
HacToswero MNMonoxeHus, B cryvasx:

3anofHEHNs1 BCEX CTPaHWUL, KHUMM, NpedHas3HavYeHHbIX N5 BHECEHUS 3aMeyaHun n (unm)
npeanoXxeHnn n nHpopmauum ob nx paccMoTpeHuu;

nopuyu (noBpexaeHus, bpaka) KHuruy;

yTpaTtbl KHUY;

XULLIEHUST KHUTW.

B cnyyae, ykazaHHOM B ab3aLe BTOPOM YacTu NEPBOM HACTOSLLLEro NyHKTa, HOBasi KHUra
Bbl4aeTcsa Npy NpeabsBleHnn peanuayowen opraHm3aunm Ncnosib30BaHHON KHUMK.

B cny4asix, ykasaHHbIX B ab3auax TpeTbeM - MATOM 4YacTu MEepPBOM HACTOSILLEro MyHKTa,
HOBas KHWUra BblAaeTCs peanusytollert opraHnsaumen nocrne BHECEHWUSI HANoroBblM OpraHoM B
nopsigke, npeaycMoTpeHHom B nyHkTax 10 n 11 HacToswero MNonoxeHus, B 9NeKTPOHHbIN BaHK
OaHHbIX MHOPMaLUMK O KHUre ¢ NpmusHakoM "HenencTBuTensHo".

10. Mpwn obHapyxeHnn dakToB Nopym (NnoBpexaeHus, 6paka), yrpatbl KHArM He No3gHee
paboyero gHA, criegyowero 3a gHeM OOHapyXeHUs yKasaHHbIX hakToB, OpraHu3auuen unm
MHONBMAYanNbHbIM npeanpuHuMaTenem B HanoroBsbIi opraH npeacraenseTcs
COOTBETCTBYHOLIMIA aKT, B KOTOPOM YKa3blBalOTCA PErNCTPaUMOHHbIA HOMEpP KHUMN, agpec ee
MeCTa HaxXoXAEeHUs, Npu4MHa Nnopyu (nospexaeHus, 6paka), yrpaTtbl KHUTN.

Mpn oOHapyxeHun akTa XWULEHMS KHUMM B HarnoroBbli OpraH npeacraBnsaeTca
OOKYMEHT, noaTBepXXaarLwmn obpalleHme B opraHbl BHyTPEHHMX Aen Mo haKTy ee XMLLEHUS.

11. HanoroBbin opraH He no3gHee pabodero OHSA, crnegylowlero 3a gHeM MonyyYeHus
COOTBETCTBYIOLLEro akta nmMbo [OKyMeHTa, NOoATBepxaatkllero obpalleHve B OpraHbl



BHYTPEHHUX Aen no akTy XWWEHUS KHWUMKM, nepedaeT B 9ANEKTPOHHbIA GaHK [aHHbIX
MHAOPMaLMIO O KHUre ¢ npu3Hakom "HegencrBmtensHo".

FMABA 3
NOoPAAOK BEAEHUA U XPAHEHUA KHUTU

12. KHura Begetcsa cybbektamm n B MecTax, OnpeaenieHHbIX B YacTsx NepBon 1 BTOPOW
nyHkTa 1 ctatbu 24 3akoHa.

MecTo HaxoXOeHWs KHUMKM (KHUF) OOSMKHO COOTBETCTBOBaTbL ajpecy ee (Mx) MecTa
HaxoX4eHus, cogepxallemycsi B 9NeKTPOHHOM BaHKe JaHHbIX.

B cnyyae u3MeHeHWss agpeca MecTa HaxOXOEHWUs KHUMM (KHWr) opraHuvsauus wunm
UHOMBMAYanNbHbIN NpegnpuHUMaTene He no3gHee paboyero AHs, cregylowero 3a AHeM
N3MEHEHMA MeCTa HaxOXAEHUST KHUMM (KHWT), HanpasnsieT yBegOMSMEHUEe B HanoroBbli OpraH
ANS BHECEHUSA COOTBETCTBYIOLLMX UBMEHEHWUI B NEKTPOHHbIN BaHK AaHHbIX.

13. PekBusntbl kHurn "[ata BHeceHus 3ameyvaHus n (Mnv) npegnoxeHuns", "damunug,
CcobBCTBEHHOE UMS, OTYECTBO (ECNKU TakoBOE MMeeTCs) rpaxaaHmHa", "Agpec mecra Xutenbcrea
(mecTa npebbiBaHMs), KOHTAKTHbIM TernedoHr", "CoaepxaHue 3ameyaHus un (unu) npegnoxeHns”
3aMNONHATCH rpaXKgaHUHOM.

14. PeKkBU3UTbI TUTYNBHOW CTPaHWULbl KHUMM, a Takke PeKkBU3UTbl KHUMM "lMopsiaKoBbIN
HOMep 3amedaHusa u (Mnn) npegnoxeHus”, "Pesontouns pykoBOAUTENSA oOpraHus3auuu, ee
060co6neHHOro  nogpasgeneHns € MOpPYYEHWEM  KOHKPETHbIM  AOSMKHOCTHbIM — fvuam
paccMoTpeTb 3amevaHve u (unu) npeanoxeHue", "CeegeHna o xode W pesynbrartax
paccMOTpPeHUst 3amedaHna u (Unu) NpeanoXeHusl, gata pacCMOTPEHUs, HanmeHoBaHue
OOJDKHOCTK, nmoanncb M damunusa nuua, BHecwero cBegeHus”, "OTMeTka O HamnpaeleHuu
OoTBeTa rpaxgaHvHy (Oata u perMcTpaumoHHbIi Homep oTBeTa)", "HanmeHoBaHMe OOSMKHOCTY,
dammnug, nHumansl nuua, OTBETCTBEHHOrO 3a BEAEHWE KHUMM 3amMedaHunin 1 npegnoxeHun"
3anonHsaTCA pyKoBoAUTENEM OpraHn3auumn Unm ynosTHOMOYEHHbIM UM FINLLOM, OTBETCTBEHHbIM
3a BeeHWE KHUIW.

PeKkBU3UTbI TUTYNBHOW CTPaHULbl KHUMK, @ TakkKe PeKBU3UTbI KHUMK "TopaakoBbid HOMEpP
3amevaHus un (unu) npegnoxeHus”, "CBefeHus O xode M pesynbTaTax pPacCMOTPEHUS
3amMeydaHus 1 (Unn) NpeasiokeHns, aata pacCMOTPEHUS, HAMMEHOBaHWE OOSMKHOCTU, NOAMUCH U
dhamunua nuua, BHecwero ceegeHmns”, "OTMeTka 0 HanpaBfneHun OTBETa rpaxaaHuHy (gaTta u
perncTpaumoHHbIN HOMepP OTBeTa)" 3anonHATCA MHANBMAYaNbHbIM NpeanpuHMMaTenem.

3amevaHna n (MnNu) NpeasioKeHUss HyMepyrTca NopsaakoBbIMU HOMepaMn C Hadana
KaneHgapHoro roaa.

CBefeHus 0 xofe M pesynbTatax pacCMOTPEHUA 3amMeyaHun n (unu) npennoXxeHun u
OTMEeTKa O HanpaBneHun OTBeTa rpaxaaHuHy (4ata U perucTpaumoHHbIn HOMep OTBETa), B TOM
yucne yBeAOMSEHUN O MPOASIEHMM CpPOKa PacCMOTPEHUS U3MOXEHHbIX B KHWUre 3amedaHun u
(Mnn) NpeanoXeHu, BHOCATCH B KHUTY He No3aHee NnocreHero AHS cpoka Ux pacCMOTPEHUS.

15. KHura BegeTcs OO MOMHOro 3arnofiHEHWS BCEX CTpaHuu, NpedHasHayeHHbIX Ans
BHECEHUS 3amMeyvyaHur n (Mnn) NpearioXeHUn, Nocrie Yyero opraHusauuMm U UHAMBUAYasbHble
npeanpuHumMaTenn obssaHbl B TedeHne 5 kanengapHblX AHen obpaTuTbCa B peanusytoLlyto
opraHu3aumio 3a rnoryvyeHMem HOBOW KHUIMM B nopsaake, yCTaHOBMEHHOM MaBon 2 HACTOSLEro
MonoxeHus.

16. OTBETCTBEHHbIMW 3@ XpaHEHWEe KHUIMN SABMSITCA PYKOBOAMTENb OpraHusauuv wnu
YNONHOMOYEHHOEe UM N0, MHAVBUAYanNbHbLIN NpeanpuHUMaTensb.

17. Konun oTBeTOB (yBE4OMSEHMI) rpagaHam Ha 3amMevyaHus u (Unu) nNpeanoxeHus,
BHECEHHbIE B KHUTY, U OOKYMEHTbI, CBA3a@HHbIE C UX PacCMOTPeHMEM, POPMUPYIOTCA B OOHO
AeNno N XpaHATCS Y AOMKHOCTHbIX ML, OTBETCTBEHHbIX 32 BEAEHUE U XPaHEHUE KHUTN.

18. B cnyyae NOMHOro 3anofiHeHUs BCEX CTPaHWL, KHUMW, npefHa3HayYeHHbIX Ans
BHECEHMS 3aMeyaHu u (Unv) npeasiokeHnn v uHdopmaumm o6 KX paccMOTpeHuu, Ao
NCTEeYEeHUs KaneHgapHoro roga oHa XpaHUTCs BMECTE C HOBOW KHUIOM Mo MECTY ee BefeHus, a
MO MWCTEYEHWUM KaneHdapHOro roga - B TeyeHne 5 neTt B apxvBe opraHuv3auum unm 'y
MHANBMAYaNbHOIO NpeanpuHMUMaTens.

19. Mo ncTevYeHMn YCTAHOBIEHHbLIX CPOKOB XPaHEHUSI KHUra NOAMEXUT YHUUTOXEHUIO B
nopsake, yCTaHOBNEHHOM pecnybrMKaHCKMM OpraHoM roCy4apCTBEHHOIO ynpasneHus B cdepe
apXWBHOrO Aena v 4enonpon3BoacTBa.



20. lpu npoBedeHWM MNPOBEPOK [OEATENbHOCTU OpraHnsaumi W UHOMBUAOYalbHbIX
npegnpvHumMaTenen KOHTPOMMPYHOLLMMM (Hag3opHbIMK) opraHamm B nopsigke,
npegycCMOTPEHHOM  3aKOHOAATENbCTBOM O  KOHTPONbHOW  (HAA30pHOM)  AEesATENbHOCTW,
npoBepsaeTcst cobrniogeHne MMM 3akoHoOATeNbCTBa O KHUre 3amMedaHun u npegnoxeHun. O
BbISIBNEHHbIX HapyLLleHnax TpeboBaHmi 3akoHa n HacToswero MNMonoxeHnsa no BE4EHUIO KHUMN,
PacCMOTPEHUIO W3MOXEHHBIX B HEW 3aMeydyaHun u NpenriokeHwWn, COCTaBIfEHHbIX akTax
NPOBEPKM UNKN NpPoToKosiax 06 agMUHUCTPATUBHBLIX NPaBOHAPYLLUEHUAX AOMKHOCTHLIMU NLLAMM
KOHTPONUPYHOLWNX (HAA30PHbIX) OPraHOB BHOCATCS B KHUIY COOTBETCTBYHOLLME 3arMMUCH.

N3baATMe KHWUMM yKa3aHHbIMW OpraHamu He [OMycKaeTcsl, eCn MHOE He YCTaHOBMEHO
3aKoHoAaTeNbHbIMU akTaMu.

MpunoxeHue 1

K MNMonoxeHuto 0 nopsake Bbigayn,
BEAEHWS U XPaHEHUS KHUTK
3aMevaHuii 1 NpeanoXxXeHun

NEPEYEHb
COEP PEAJIIU3ALIMUN OPTAHU3ALUAMU, UHOUBUAYAJIbHBIMU
NPEANPUHUMATENAMU TOBAPOB, BbINOJIHEHUA PABOT, OKA3AHUA YCIIYT, B
KOTOPbIX BEOETCA KHUIA 3SAMEYAHUA N NPEQJNIOXEHUA

1. Toprosns:

TOproBble 06BEKTHI (32 UCKMTOYEHNEM NepeaBMKHBIX CPEACTB PAa3HOCHOW TOProBmw);

TOpProBble MecTa.

2. OO6uwecTtBeHHoe nuTaHne (06bekTbl OOLLECTBEHHOrO MNUTaHUA (3a WCKITYEHUEM
NeTHUX, CE30HHbLIX Kade).

3. BbbiToBoe obcnyxuBaHne (06bEKTbI ObITOBOrO OOCHYXMBAHUSA U MPUEMHbIE MYHKTbI
ObITOBOro o6CcnyxMBaHus).

4. XKnnuHo-KkoMMyHarnbHoe X0391CTBO:

opraHMsaumu, OCYLLECTBMAOWME  3KChfyaTtaumio  XunumwHoro doHga u  (unn)
NpeaoCTaBnsaolWne  XUNULWHO-KOMMYHarnbHble  ycriyru, B TOM 4ucrie ToBapuwecTsa
COOCTBEHHWKOB W OpraHuMsaumMm 3acTPOWMLLMKOB (KUIULLHBIE W  XWUMULWHO-CTPOUTESbHbIE
KoonepaTtuBbl);

Apyrne opraHnsaumm XunmwHoO-KOMMYHanbHOro X0351CTBa;

o6 LLEeXUTUS.

5. 3apaBooxpaHeHne, caHaTOPHO-KYPOPTHOE fleYeHne, 0340POBNEHNE:

opraHusauumn 3opaBOOXpPaHEHUs, UHble OpraHn3aLummn, ocyLecTBNALWmMe MeQULMHCKYIO U
(nnn) hapmaneBTUYECKYIO AEATENBHOCTL, a Takke 06ocobneHHble nogpasgenenmns (punuans)
YKa3aHHbIX OpraHn3auum;

nHAnBMAYanbHblE NpeanpPUHUMaTENN, OCYLLIECTBAIOWNE MEANLMHCKYIO AEATENbHOCTD;

CaHaTOPHO-KYPOPTHbIE 1 O340POBUTENbHbBIE OpraHU3auuu.

6. 3aroToBKka NpoayKUUM PacTEeHWEBOACTBA, XMBOTHOBOACTBA, OMKOPACTyLLEN U npoyven
NpoAyKumn (NpMemMo3aroToBUTENbHbIE MYHKTbI).

7. NepeBo3ka rpy3oB, naccaxxmpos, baraxa:

XenesHogopOXHble, peyvHble, aBTODYyCHble BOK3anbl (aBTOCTaHUMK), TpamMBaWHble W
TponnenbycHble Aeno, asponopTbl M PaCMOSIOKEHHbIE B HUX KaccoBble 3anbl, GaraxHble
OTAENEeHns, KaMepbl XpPaHEHWUs PYYHOW Knaaw, KOMHaTbl OTAbIXa TPaH3UTHbLIX MaccaXxupos,
KOMHaTbl MaTepu 1 pebeHka;

ropoackme buneTHble Kacchbl, Kaccbl N0 Npogaxke aBnabuneTos, GuneTHble Kaccbl CTaHUUI
(BOK3anoB) 1 OCTaHOBOYHbIX MYHKTOB, NogpasaeneHnst No o6CnyxMBaHMo rpy3ooTnpaBuTenemn
1 rpysononyyaTenen, naccaxunpckme noesaa (C HyMepoBaHHbLIMU MECTaMu);

AncneTyepcKmne NyHKTbl ropoACcKOro NaccaXxmnpckoro TpaHcnopTa.

8. TpaHcnopTHas AeATeNbHOCTb:



oKasaHue ycnyr no peMOHTY U TEXHUYECKOMY OBCNYyXMBaHWMIO TPAHCMOPTHbIX CPeacTB (3a
WCKITIOYEHMEM TPAHCMOPTHbIX CPEACTB XENe3HO4OPOXHOro TpaHcnopTa);

ONArHOCTMYECKME CTaHUMM WM MYHKTbl TEXHUYECKOrO0 KOHTPONS MO NPOBEAEHUIO
rocy4apCTBEHHOrO TEXHNYECKOro OCMOTPA TPaHCNOPTHbLIX CPEACTB.

9. MpraopoXxHbIN cepBuC (MOTENN N NHbIE OO BEKTBI NPUOOPOXHOrO cepauca).

10. BaHkoBckasi, puHaHcoBas, CTpaxoBas 4EeATENbHOCTb:

GaHkn, wux dwunuanbl, CTPYKTYpHble noapa3geneHuss 6GaHkoB, WX dunuanos, 3a
NCKNoYEeHMeM OOMEHHbIX MYHKTOB, a Takke yaaneHHbIX pabovnx MecT;

MecTa nNpefocTaBeHns MMKPO3anMoB (3aKmnioYeHnss LOroBOpoB MUKpO3anma);

MecTa OCYLLEeCTBNEHNS NMM3UHIOBOW AEeATENbHOCTY;

MeCTa OKa3aHUs CTPaxoBbIX YCHyr.

11. CBs3b:

OTAENEeHNs N NYHKTbl MOYTOBOW CBSA3M;

CEPBUCHbIE LIEHTPbl W MNYHKTbl OMNEpaTtopoB 3feKTPOCBA3W, MNOCTABLUMKOB  YCNyr
3IEKTPOCBSA3N;

ANNEepCKNe NyHKTbl ONepaTopoB COTOBOW MNOABMKHOWM 3N1EKTPOCBA3N.

12. KynbTypa (TeaTpanbHO-3penuuiHble OpraHm3auuu, KynbTypHO-NPOCBETUTENbCKNE
yupexaeHus, CnopTUBHO-KYNbTYPHbIE LEHTPbI).

13. KOcTnyus:

puanTepckue opraHnsauuu;

OpUAMYECKME NMLA, OKa3blBaloLLNE Iopuagnyeckue yenyru.

MpunoxeHune 2

K MNonoxeHnto 0 nopsake Bblaaun,
BeJEHUSA N XPaHEeHUS KHUM
3aMevaHuii 1 NpeanoXxXeHun

OOPMA
KHUMM 3aMe4vYaHUin 1 npearioxXeHumn

1. Knura umeet cdopmat 203 x 288 mm, msrotaBnmBaeTcs B OOMOXKKE M3 KapTOHa C
COCTaBHbIM 0Ope3HbiM nepenneTtom n coctont m3 200 cTpaHuu, Kaxaas U3 KOTopblX, KpOMe
TUTYINbHOW, UMEET HYMEpaLMIo.

Ha oGnoxke nonurpadunvecknm cnocobom BbINOfHAETCA Haanucbk: "KHura 3amevaHui m
npeanoXxeHnn".

TuTynbHas cTpaHuua KHUMM UMEET CrieaytoLmne pekBm3nTbl U opmy:

Kunra
BaMeuaHuli U NOPenJIOXeHUN

(HaMMeHOBaHMe opraHMszauum, damMmiamsa, COOCTBEHHOEe MMsSA, OTUeCTBO (eCyM TaKoBOe
VMeeTCs) MHIOMBUIOYAJIBHOTO NPeONpMHMMATEJIS)

(MeECTO HaAXOXIEHMS OpTaHM3aluM, ee OOO0COOJIEHHOTO MNOJApas3NesieHrd, IaTa M HOMEp
cBUIeTeJIbCTBa O I‘OCy,HapCTBeHHOﬁI perucrpalrny MHIOVMBUMIOYAJIBHOI'O IIPEeOIIPMHVMAaTEIA
¥ HaMMEeHOBaHMEe OpTaHa, OCYWEeCTBUBIEIO €r0 IOCYyIapCTBEHHYKD PEeTrMCTPAaLMD)

(HamMeHOBaHME M (MJM) HOMep OOOCOBDJIEHHOTO HoApas3lelieHMs (IpM Haluuuu) ,
MEeCTO peajmM3aluM TOoBapa, BHIIOJHEeHMS paboT, okazaHusa yCyT)

PeruCTpaluMOHHLY HOMEP KHUIM BaMeUYaHUM U IPeIJIOXEHUM

IIaTa BbBIODAYU

2. CTtpaHuubl kHurm 2 - 190, npegHasHaveHHble OMfs BHECEHUs1 3amedaHuin u (1unu)



npep,no>|<eHvu7| n I/IH(*)OpMaLI,VII/I 00 nx pacCMOTpeHun, UMerT crneayruine pekBu3nTbl 1 cbopmy:

MNopsagkoBbIM HOMEDP 3aMedaHuns
n (UNK) NpeanoXeHns

[laTa BHECEHUA 3amMmedaHuns
n (UNK) NpeanoXeHns

20 T.

damuniusa, cobCcTBEHHOE M4, OTUeCTBO (ecom TaKOBOE MMeeTCH) I'PaXIaHMHa

Anpec MecCTa XMTeJIbCTBa (MecTa NpeOblBaHUA), KOHTAKTHEM TeJjleQOH

ComepxaHue 3aMedaHusa U (MIM) OIpensioXeHMs

Pesontoumns pykoBOoAUTENA OpraHn3auunun, ee

obocobneHHOro nogpasaeneHuns ¢ NopyyYeHnem

KOHKPETHbIM OOJTKHOCTHbLIM JTLliaM paCCMOTPETb

3ameyvaHvie u (Unu) NpeanoxeHve

CBefieHVs 0 xoe 1 pe3ynbTaTtax pacCMOTPEHMs

3aMevaHusa 1 (unu) NpeasioxkeHns, gata

pacCMOTpEHUNA, HaMMeHOBaHNE OOJTXKHOCTN,

noanucb 1 paMmnus nuua, BHECLLEro CBeaeHus

OTmMeTKa 0 HanpaBneHUn oTBeTa rpaxaaHuHy

(maTa u perncTpaumoHHbI HOMep OTBETA)

3. CtpaHuubl kHurm 191 - 192, npegHasHayeHHble Ofsi BHECEHUSI CBEAEHWA O Nmue,

OTBETCTBEHHOM 3a BejeHNe KHUT1, UMEeKT creayrLuimne pekBn3nTbl 1 (bopMy:

HavmeHoBaHWe OOmMKHOCTN, (hamMunus, nHuumansl
nvua, OTBETCTBEHHOIO 3a BeAEHWE KHUMN
3aMeyaHui 1 nNpeanoXeHun

JlaTa Ha3Ha4veHud

1 2
4. CtpaHnubl kHurm 193 - 198, npegHasHavyeHHble [ON1 BHECEHUSI CBeOEHUMA O
BbISIBIIEHHbIX HApYLLIEHUSX, UMEIOT crneyoLwimne peksusntel 1 popmy:
CeBepgeHusi, 3anofiHsemble  opraHamu, MPOBOSAWMMM  MPOBEPKU  OEATENbHOCTM
opraHusaumm UM NHgMBMAyansHOro npeanpuHuMaTens
BbisiBNeHHble HapymeHI/lﬂ q)aMVIJ'IVIﬂ,
TpeboBaHuii
HaunmeHoBaHue nHUumnanol,
3akoHOoOaTesnbCTBa npu
opraHa, npoBoAsLLero HaumeHoBaHue
BeaAeHUUN KHUrn D,aTa N HOMEep aKTa
N NnpoBeEpPKY " OOJMKHOCTHU
3amMmedyaHun n npoBEepPKN nnn npoTokona
Hata LedaTenbHOCTH . paboTHuka
n/n npeanoXeHun, 00 agMMHUCTPATMBHOM
opraHusaumn unum opraHa,
paccmoTpeHun npaBoHapyLleHun
nHamsmayanbHoOro < npoBoadAllero
N3NOXEeHHbIX B HEN
npeanpuHumMarens N NPOBEPKY, ero
3amMevyaHunnm n
o nognucb
npeanoxexHun
1 2 3 4 5 6

5. Ha ctpaHuuax 199 - 200 kHurm nomeluaetcsa TekcT [MonoxeHns o nopsigke Bblgauw,

BeOEeHUNA N XpaHEeHNA KHUTn 3amMedaHuin n Hpeﬂ,HO)i(eHMIZ.



YTBEPXIEHO
I[TocTaHOBIIEHME
CopeTa MuHMCTPOB
Pecnybnuxkm Bejapychb
12.11.2025 N 635

NOJNTIOXEHUE
O NOPAOKE ®YHKLIMOHUPOBAHUA FOCYOAPCTBEHHON EAUHOW
(UHTEFPUPOBAHHOW) PECMYBJIMKAHCKON MH®OPMALIMOHHOW CUCTEMbI YYETA
WU OBPABOTKN OBPALLEHUA FTPAXOAH N FOPUOUYECKUX NALY

rNMABA 1
OBLUME NOJIOXEHUA

1. Hacrtoswmm T[lonoxeHnem onpenensawTca MNOpsSaoKk OYHKUMOHUPOBAHUSA CUCTEMbI
yyeta n obpaboTku obpalleHun, BKIYas NOPSAOK BHECEHWST B Hee rocygapCTBEHHbIMU
opraHamu 1 UHbIMK rOCYAapCTBEHHbIMU OpraHM3auMsaMn (aanee, ecrnvm He YCTaHOBIEHO WMHOe, -
rocy4apCTBEHHble oOpraHu3auun) uHgopMaumm, nopsaoKk npeaocTaBneHns  3asiBUTENsiM
WHpopMaumm u3 cuctembl ydyeta u ob6paboTknm obpalleHun, MNopsiAoK uaeHTUrkauum
(aBTOpPM3aLMK) B HEWN rOCYAapPCTBEHHbLIX OpraHn3aunin, 3asaBuTenen.

2. Ona uenen Hacrtodwero lNMonoxeHUa MCnonb3ylTca TEPMUHBI U UX onpefeneHns B
3Ha4yeHusX, YCTaHOBMNEHHbIX B 3akoHax Pecnybnukmn Benapycb ot 10 Hoa6ps 2008 r. N 455-3
"O6 nHdopmaumn, nHchopmaTmsaumm n sawmte nHpopmaummn”, ot 28 gekadbps 2009 r. N 113-3
"O6 3NeKTPOHHOM OOKYMEHTE U 3IEKTPOHHON undpoBon nognucuK”, 3akoHe, Ykase Npe3ngeHTa
Pecnybnukn benapycb ot 23 sHBapsa 2014 r. N 46 "O6 ncnonb3oBaHUM rocygapCTBEHHbLIMM
opraHamMu 1 MHbIMW rOCY4apCTBEHHLIMM OpraHn3aumMaMm TeENEKOMMYHUKALMOHHbIX TEXHOMOrmMn",
a Takke cneayroLlime TEPMUHbI U UX onpeaeneHuns:

aBTOpU3auus - NpedocTaBieHMe NOMb30BATENIO CUCTEMbI y4eTa u 06paboTkm obpalleHui
npaB Ha COBEpPLLEHME OonpeaerieHHbIX JENCTBMIA B CUCTEME yyYeTa u 06paboTku obpalleHun;

ayTeHTUdMKaALUMSA - KOMMMEKC MEepPOonpuUsSTUA MO NpOBEepKe MNOASIMHHOCTU  AaHHbIX,
npegocTaBfeHHbIX NOfib30BaTENIEM CUCTEMBI y4eTa U 00paboTkm obpalLeHuni;

noeHTnmMKaumnsa - KOMNAEKC MeponpuATMA NO YCTAHOBMEHUIO M OUKCAUMW AaHHbIX O
nonb3oBarene cMcTembl yyeta n 06paboTkm obpaLleHuis;

NNYHBIA 3NEKTPOHHBIN KabuHeT - BeO-uHTepdenc aoctyna ans nonb3oBaTens CUCTEMbI
yyeta UM o00paboTkm obpalleHnin, MNOo3BONSAWMIA MCMONb30BaTb €€  (YHKUMOHAambHbIE
BO3MOXHOCTU B COOTBETCTBMMN C YPOBHEM J0CTYNa;

yyeTHasa 3anucb - XpaHMMas B cucteme yyeta n ob6paboTku obpalleHuin COBOKYMHOCTb
YKa3aHHbIX MpW peructpaumm [aHHblX O Monb3oBaTtene cuctembl yyeta u obpaboTkum
obpaLleHuni, Heobxogumasi ans ero ngeHTUdnKaunn.

3. Bnagenbuem cuctembl ydyeTta n o06paboTkm obpalleHni sensaetca MMHUCTEPCTBO CBS3M
1 HopmaTmsauuun.

Onepatopom cuctembl yvyeta u 00paboTkm obpalleHun siBnsieTcst pecnybnmkaHcKkoe
yHUTapHoe npegnpuatme "LleHTp umdpoBoro passutns".

Monb3oBaTensamMmn cuctembl yyeTa n 06paboTkm obpalleHnn ABnATCA rocyaapCTBEHHbIE
opraHusauumm, 3asgBuTenn.

[OMKHOCTHbIE Nuua, YNONMHOMOYEHHbIE B COOTBETCTBUWM C 3aKOHOAATESbHbIMU aKTaMu
paccmatpuBatb ObOpalleHUsa rpaxgaH v IPUAMYECKUX NUL, BNpaBe UCNONb30BaTb CUCTEMY
yyeta u o06paboTkm obpalleHnin N0  pELUEHUO  PYKOBOAUTENS  COOTBETCTBYHOLLEN
rocyfapCTBEHHOM opraHusaumnu.

FocynapCTBEHHblIE  OpraHbl B COOTBETCTBMM C  KOMMNETEHUMEN  OCyLeCTBNSAT
MeTo40Mormyeckoe pykoBOACTBO M KOOPAUHALMIO AEATENbHOCTU NOOYUMHEHHbIX (BXOOSALWMUX B
COoCTaB, CUCTEMY) rOCyAapCTBEHHbIX OpraHm3auuMmM Mo WUCNOMb30BaHWIO CUCTEMbl ydeTa W
06paboTkm obpaLLeHnn.



4. dMHaHCUMpOBaHWE OCYLLECTBNAETCS:

yCcnyr no TEeXHWYECKOM MNOAAEPXKKE W COMPOBOXAEHUO CUCTEMbI ydeTa M 06paboTkm
obpallieHnii - 3a cYyeT CpeacTB, npegycMatpuMBaeMblX B pecnybnmkaHckom OrompkeTe Ha
copgepxaHne MyuHucTepcTBa CBA3M M MHCpopMaTm3auum;

pabot (ycnyr) no passuTuto (4opaboTke, MoaepHM3auumn) cuctembl yyeta n obpaboTkm
obpalleHnii - 3a cyeT cpeacTB pecnybnukaHckoro ¢oHAa YHMBEPCANbHOMO OOCNYXMBaHMS
uncpoBoro pasBUTUS U CBA3M M (MNN)  UHBbIX  WUCTOYHUKOB, He  3anpeLLeHHbIX
3aKOHOAATENbCTBOM, C BKIHOYEHMEM COOTBETCTBYIOLLUMX MEPOMPUATUA B OCYAAPCTBEHHYHO
nporpammy B cchepe unpoBOro passuTus;

paboT (ycnyr) no obecneyeHuio MHEGOOPMALNOHHOIO B3aUMOLEWCTBUS BEAOMCTBEHHbIX
CUCTEM 3MEKTPOHHOIO JOKYMEHTOOO0pPOTa roCyAapCTBEHHbBIX OPraHn3aunuii ¢ CUCTEMOW yyeTa u
o6paboTkn obpalieHmn - 3a cyeT CpeacTs, npegycmaTpvBaembiX WX Bnagenbuam B
COOTBETCTBYIOLEM  OlogpkeTe, a Takke  MHbIX  WCTOYHMKOB, He  3anpeLleHHbIX
3aKOHO4ATENbCTBOM.

BbinonHeHne paboT (OkaszaHue ycnyr) B COOTBETCTBMM C ab3auamu BTOPbIM U TPETbUM
YacTu NepBOM HACTOSLLEro MyHKTa, (PMHAHCMPYEeMbIX MOSHOCTbI0 WM YaCTUYHO 3a cyeT
GrOOKETHbIX CpeacTB, OCYLLEeCTBNSAETCA C HOpMatuBOM peHTabenbHocTM He 6Gonee 7
NPOLUEHTOB K Ce6ECTOMMOCTIN ANst onpeaeneHms CyMmbl NpubbINy, NOANEXaLLEN BKITIOYEHWIO B
OTNYCKHbIE LieHbl (Tapudbl).

5. TocypoapcTBeHHble opraHusauun obecneymBaloT WMCMNONb30BaHWE CUCTEMbI yveTa U
00paboTkmn obpaleHuit B COOTBETCTBMU C HAcTosWMM [NMonoxeHnem u pernaMmeHToM paboThl
cucTeMbl yyeTa 1 06paboTkm obpalleHnn (ganee - pernameHT).

6. Cncrema yyeta n obpabotkmn obpaieHnn obecneunBaer:

naeHTudmkaumio, ayteHTumKaumio 1 aBTopusaumnio nonb3oBaTenen CUCTEMbI yyeTa u
00paboTkn obpalleHunis;

BO3MOXHOCTb Mogavn 3asiBUTENAMWU 3NEKTPOHHbIX ObpalleHMn B rocyaapCTBEHHbIE
opraHusaumu;

POpPMMPOBaAHNE NUNYHBIX 3NEKTPOHHbLIX KabWMHETOB MoONb3oBaTeENen CUCTEMbI yyeTa U
00paboTkn obpalleHunis;

opMUpOBaHME YHMKANbHOrO HOMepa OOpalleHuss Mpu MOCTYMNEHUN 3SNEKTPOHHOIro
obpalleHnst B cuctemy yvyeta u obpaboTkm obpalleHuin, yd4eTa B HEM MUCbMEHHbIX N YCTHbIX
obpalleHunis;

LEHTPanM3oBaHHbIN y4eT W XpaHEeHUEe INEKTPOHHbIX M MUCbMEHHbIX ObpalleHun,
MOCTYNMBLUMX B TrOCYyAapCTBEHHblE OpraHusauuMmM, OTBETOB (YBEAOMSIEHMI) Ha HUX, WHOWN
WMHopMaLMM O pacCMOTpeHUN obpalleHnit, 06 octaBneHnn obpalleHnin 6e3 paccCMOTpPEHUS MO
CyLlecTBY;

aBTOMaTM3aLMI0 MNPOLIECCOB PaCCMOTPEHUSI ONMEKTPOHHbIX, MUCbMEHHbLIX W  YCTHbIX
obpalleHnii B rocyAapCTBEHHbIX OpraHM3aumsx;

OCYLLECTBIEHNE KOHTPOMNS 3a PACCMOTPEHUEM INEKTPOHHBIX, MUCbMEHHBIX U YCTHbIX
obpalleHnii B rocy4apCTBEHHbIX OpraHu3auusx;

dopMMpoBaHne OTYETHOCTU NO ObpaLLEeHMAM;

HanpasfieHne 3asBUTENSM OTBETOB (YBEOOMISIEHMI) Ha OfEKTPOHHble obpalleHus,
NHOpPMMpOBaHME 3asdBUTENEN O CTaTyce PAaCCMOTPEHNS ANEKTPOHHbBIX OOpaLLeHnI;

NH(OPMaLMOHHOE B3aMMOAENCTBME C BEAOMCTBEHHbIMW CUCTEMaMU  3NEKTPOHHOMO
AOKYMEHTOO60pOTa rocyaapCTBEHHbIX OpraHM3aumi.

7. Cwncrtema yyeta wn o06paboTkm obpalleHnn pasMellaeTca Ha  pecypcax
pecnybnmkaHCcKoro ueHTpa o6paboTkm gaHHbIX 1 (Unn) pecnybnukaHckon nnaTtgopmebl.

KoHcynbTanTlIntoc: npumeyaHue.

locypapctBeHHas eauHas (MHTerpupoBaHHas) pecnybnukaHckas MHOpMaLnoHHas
cuctema yyeTta n o6paboTkm obpalleHun rpaxaaH v IpuanYeckux nuu pasmelleHa Ha
cante PYTT "LUeHTp umndposoro passutus” (https://ob6paweHuns.6en).

8. [loctyn nonb3oBaTenen kK cucteme yvyeta n obpaboTtku obpalleHunn obecnevnBaeTcs
nocpeactBOM camTa B rnobanbHOM  KOMMbOTEPHOM ceTu  WHTepHeT no  agpecy:
https://o6pawenna.6en (ganee - MHTEPHET-CaNT).



[ocTyn rocygapCTBEHHbIX OpraHn3aumi k cucteme yyeta n obpaboTkm obpalleHnin moxeT
obecneuynBaTbCs C UCNONb30BAHMEM BblAEMNEHHbIX KAHANOB CBA3M.

9. Tlopsagok WHMOPMALMOHHOIO B3aUMOAEWUCTBUS CUCTEMbl y4vyeTa M 06paboTkm
obpawieHnn Cc  BEOOMCTBEHHbIMW  CUCTEMaMM  JMEKTPOHHOrO  AOKyMeHToobopoTa
rocy4apCTBEHHbIX OpraHu3auuin, B TOM 4ucCre MOCPEeACTBOM CUCTEMbI MEXBEAOMCTBEHHOMO
AMEKTPOHHOIO0  OOKYMEHTOoobopoTa rocygapCTBEeHHbIX opraHoB Pecnybnukun Benapych,
yCTaHaBnMBaeTCs pernameHToMm.

10. OnepaTtop cuctembl yyeta n 06paboTkm obpaLleHuii:

OCYLLIEeCTBNSIET TexHudeckoe obcnyxunBaHue, COnpoBoOXAeHue, passuTue (gopaboTky,
MOZEpHM3aLNI0) cucTemMbl ydeTa n 06paboTkm obpalleHuii;

obecneuynBaeT BbINOMHEHNE TpeboBaHWMI MO 3aWMUTE M COXPAHHOCTU MHopMauuK,
obpabaTbiBaemon B cucteme ydeta UM 006paboTkM oOpalleHuid, B COOTBETCTBUM C
3akoHogaTtenbcTBOM 06 mHdopmauun, MHdopMaTu3aumMm M 3awmute MHOPMaUUKN, a Takke
GecnepebonHbIN JOCTYN K HEW;

pPerucTpupyeT rocy4apCTBEHHblE OpraHu3aumMm B CUCTEME YyyeTa UM 0bpaboTku
obpalueHunis;

obecneyvnBaeT 06paboTky MHPOPMALMOHHBIX COOBLLIEHNIA NONb30BaTENEN CUCTEMbI ydeTa
1 06paboTkn 0bpaLLEeHN, KOHCYNbTUMPYET UX MO BONpocam (PYHKLMOHUPOBAHMSA CUCTEMbBI yYeTa
n obpaboTkun obpalleHun n apyrum Bonpocam, CBA3aHHbLIM C €€ UCNONb30BaHNEM;

obecneynBaeT OPMUPOBAHWE, BEAEHME W aKTyanu3auuio HOPMaTMBHO-CNpPaBOYHOM
MHdopMaUMn B cuctemMe y4yeTta n 0bpaboTkm obpalleHui;

No NPEeANOXEHUsIM TOCY4APCTBEHHBLIX OPraHoOB, OCYLLUECTBMSALINX METOLONOrMYeCKoe
PYKOBOACTBO WM KOOPAWHALMIO AEATENbHOCTM MOAYMHEHHbIX (BXOAAWMX B COCTaB, CUCTEMY)
rocy4apCTBEHHbIX OpraHM3aumii No UCMONb30BaHMIO CUCTEMBI ydeTa U 00paboTkn obpalleHni,
BHOCUT BRnagenblLy CUCTEMbl yyeTa M o0bpaboTkM obpalleHun NpegnoXeHuss O peanu3aumm
MeponpuATUA NO ee pa3BuTUo (4opaboTke, MOAEepHU3aLNN);

BbINOSIHAET MHblE PYHKLMN B COOTBETCTBMMN C HACTOALLMM [1ONOXKEHNEM N PErNaMEHTOM.

11. Nl'ocygapCcTBEHHbIE OpraHu3aumm B cucteme yyeTta n o6paboTtku obpaleHui:

onpeaenslT OO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a BEAEHME JIMYHOro 3NEKTPOHHOro
kabvHeTa rocyfapCTBEHHOW OpraHM3auun (aanee - BHELWHWUIA aMUHUCTPaTOp OpraHnsaumm);

OnpeaensatT AOMKHOCTHBIX fWL, OTBETCTBEHHbIX 3@ BEAEHME IMYHbIX 3MEKTPOHHbIX
KabMHETOB MOOYMHEHHbIX (BXOAAWMX B COCTaB, cUCTeMy) OBOCOOGNEHHbIX MNoApasgeneHuin,
WHbIX CTPYKTYP, HE ABNSAIOLWMXCS IOPUANYECKUMUN NMLaMK (4anee COOTBETCTBEHHO - BHELUHUE
agMuHucTpaTopbl  060CcOBneHHbIX — nogpasgeneHun, obocobrneHHble  nogpasgeneHuns),
AOMMKHOCTHBIX UL, OTBETCTBEHHbLIX 32 BeAeHMEe Aenonpov3BOACTBa U (UNn) pacCMOTPeHME
obpalleHni B cucteme yyeta n 06paboTkm obpalleHui (ganee - oTBETCTBEHHbIE NULA);

OCYLLIECTBMAIT CO3[aHNE W BeAEeHMEe YYEeTHbIX 3anucen BHELUHWX agMUHUCTPaTOpOB
060cobneHHbIX NogpasaeneHnii, OTBETCTBEHHbIX NNLL;

obecneunBaloT BedeHue gernonpoussoactBa no obpalleHusm B COOTBETCTBUM C
MonoxeHnem O nopsagke BeOeHUa Aenonpous3BOACTBA MO OOpalleHusM  rpaxgaH W
IOPUAMYECKUX NULL, YTBEPXKAEHHBIM NOCTAHOBMNEHNEM, YTBEPAMBLLUM HacTosiLee MNonoxeHue;

HanpaBnsalT 3NEKTPOHHbIE OOpaLLEHUsT N ANEKTPOHHbIE KOMUU MUCbMEHHbIX obpalleHun
AN pacCMOTPEHNSI rOCYAapPCTBEHHBIM OpraHn3aumsiM B COOTBETCTBUN C UX KOMMETEHUMEN;

HaNpaBNAT 3aABUTENAM OTBETHI (YBEAOMIEHMS) Ha SNEKTPOHHbIE 0bpaLLeHuns:;

hopMMpPYIOT OTHETHOCTL MO 06paLleHMAM;

OCYLLEeCTBNAIT aHanu3 paboTtbl ¢ obpalleHnaMn B NOAYMHEHHBIX (BXOASLWMX B COCTaB,
CUCTEMY) TrOCyQapCTBEHHbIX OpraHusaumsix wu (Mnu) no BOMpocaMm, OTHOCALWMMCHA K
KOMNeTeHuuu;

OCYLLECTBMAT NpPefoCTaBfeHne rocyaapCTBEHHbIM — OpraHuM3auusaM,  3asBUTENaM
NHopMaLmm U3 cuctemsbl y4eta n obpaboTtku obpalleHuni;

BbINOSHAOT MHble YHKLUN B COOTBETCTBMM C HAaCTOALLMM [MONOXEHNEM N pErfnaMmeHTOM.

12. 3aaButenu B cucteme ydeta n obpaboTkmn obpaLleHuii:

PErMcTpUpyTCa NOCPEeACTBOM 3arnofiHEHUS (POpMbl perncTpauum Ha WHTEpPHeT-cauTe,
NOAAEPXKUBAIOT B aKTyarlbHOM COCTOSIHUM CBeAEHUS O cebe, BHECEHHbIE B XOAE PErNCTpaLum;

noAaroT 3NEKTPOHHbIE obpaLLeHns 1 Nony4yarT oTBeThl (YBEAOMIIEHUS) HA HUX;

npocmaTpmBaloT MNepeyYeHb MNOAAHHbLIX JNEeKTPOHHbIX obpalleHMn K cTaTyc Wux
pPacCMOTPEHWS;



noaatoT 3NEKTPOHHbIE 3asBreHuMs 06 OT3biBe MOAAHHOrO AMEKTPOHHOro obpalleHns oo
pPacCMOTPEHUs €ro Nno CyLLecTBy;

HanpaBnsAlT onepaTtopy CuUCTeMbl ydyeTa M obpaboTkm obpalleHuin MHOPMaUMOHHbIE
Cco06LEeHNs 1 3anpoChbl HA KOHCYNbTaLMIO NO BONpocam ee (OyHKLUNOHNPOBAHWS;

NUCNONb3YIOT MHblE BO3MOXHOCTM CUCTEMbl YyyeTa U o0b6paboTkm obpalleHun B
COOTBETCTBUU C €€ PYHKLNOHANOM.

FMABA 2
NoPAAOK BHECEHUA TOCYAAPCTBEHHbIMW OPTAHU3ALIMAMU UHOOPMALIUM B
CUCTEMY YYETA U OBPABOTKU OBPALLEEHUA

13. OcHOBaHWsSIMM AN BHECEHWSA roCyAapCTBEHHbIMW OpraHusaumsMm MHdopmauun B
cucTemy ydeta n obpaboTkm obpalleHnin ABNATCA:

perncrpaums nocTynmeLUMX obpaLleHnin n oTBeTOB (YBEAOMIEHUI) HA HUX;

3anpoc [AOKYMEHTOB (MX KOMWA) u (unu) ceBegeHun, HeobxoouMMblX NS peLleHust
BOMPOCOB, M3IMOXEHHbIX B OOpalleHusiX, HanpaBfieHNne SNEKTPOHHbIX obpalleHnn wn
9NEKTPOHHbIX KOMUMN MUCbMEHHbIX ObOpalleHun Ans  pPacCMOTPEHWUs roCcy4apCTBEHHbLIM
OpraHn3aumsiM B COOTBETCTBUMN C UX KOMMNETEHLUMNEN;

OCyLLeCTBIEHMe aHanma3a paboTbl ¢ 0OpaLleHNsiMU B rOCy4apCTBEHHbLIX OpraHn3aLumsx;

paccmoTpeHue obpalleHunii No cyLlecTBy, ocTaBneHne obpalleHmin 6e3 paccMoTpeHus no
cyLLecTBy.

14. Tlpn perucTpauum SfeKTPOHHbLIX OOpaweHnin B cucTeMy ydeta un obpaboTkm
obpalleHni BHoCUTCA cneagytowasa nHopmaums:

Tema 1 nogrema obpalleHus B COOTBETCTBUM C €AMHbIM Knaccudukatopom obpalleHui
rpaxkgaH n pPUONYEeCcKUX NUL, COrnacHo NpUnoXeHuto 2 K [NonoxeHuto o nopsake BegeHus
AEenonpon3BoAacTBa NO oObOpaleHnaMm rpaxgaH u puandeckux nuy (ganee - enuHblv
Knaccudukatop);

dammnung, CcobCTBEHHOE WMsl, OTYECTBO (ecnu TakoBOE UMMeeTcsl), [OOJDKHOCTb
pyKOBOAMTENS UMW YNONTHOMOYEHHOMO AOMMKHOCTHOMO NnnLa, OTBETCTBEHHOIO 3a PacCMOTPEHMe
obpalleHus;

NHasi MHpopMaLns B COOTBETCTBUN C PErfIaMEHTOM.

15. B cuctemy ydeta n obpaboTkm obGpalleHuin npu ydveTe MNUCbMEHHBLIX U YCTHbIX
obpaLlleHnit BHocUTCA cnegytowasn nHgopmaums:

KaTeropusi 3asBuTens (uanyeckoe nnmn topuanyeckoe nuuo);

dopma nogaym obpalleHms;

T™MN (MHOWBMAYyanNbHOE, KONMMEKTUBHOE, aHOHMMHOE) W BUA (3asiBNeHue, npeanoxexHue,
anob6a) obpalleHus;

Tema 1 noarema obpalleHnsi B COOTBETCTBUN C eANHBIM KIacCnuKkaTopoMm;

Aarta perucrpauum;

cBeJeHuss O 3aasBuTene (3aaBuTensx), ABnalowemMcs uandeckum nuuom (bamunus,
COBCTBEHHOE MMsI, OTYECTBO (€CNN TakoBOE MMeeTCH) NGO MHMLManbl rpakgaHuHa, agpec ero
MecTa XUTenbcTBa (MecTa npebbiBaHUA), 3a UCKIIOYEHNEM CIyYaeB perncTpaumm aHOHUMHbIX
obpalleHunis;

CBeOeHUss O 3asBuTEene, SABMAILWEMCA pUOMYECKMM NMLOM (MOfHOEe HauMeHoBaHue
IOPUANYECKOro Nnua 1N ero MecTa HaxoXxaeHus, pamunus, cobCcTBEHHOE MMS, OTHECTBO (ecnu
TakoBoe nmeeTtcda) NMbo MHMLManbl pykoBOAUTENS UMM Nnua, YNOSIHOMOYEHHOro noanucbiBaTh
obpalleHuns), 3a UCKIKYEHMEM CnyYaeB perncTpaLmm aHoOHUMHbIX 0BpaLlLeHui;

CyTb ObpalleHus;

codepxaHue obpaweHnsa n (unuM) SnekTpoHHas Konmst obpalweHus Ha OBymakHOM
HocuTene;

damunnusa, cobCcTBEHHOE UMM4, OT4ecTBO (ecrnv TakoBOe WMEETCsl), [LOMKHOCTb
pyKoBOAUTENS UMW YNONTHOMOYEHHOTO AOMKHOCTHOMO Nnla, OTBETCTBEHHOIO 32 PacCMOTpPEHME
obpauleHus;

NHasi MHpopMaLns B COOTBETCTBUN C PErMIAMEHTOM.

16. lNpu peructpaumm OTBETOB (yBEAOMIMEHWA) Ha 3NEKTPOHHble obpalleHus, y4veTte
oTBEeTOB (YBE4OMISIEHMI) HA NMUCbMEHHLIE N YCTHbIE OBpalleHnst B cUCTEMY ydeTa n 0bpaboTku
obpalleHni BHocuTCA cnegytowas nHdopmaums:



cogepxaHue oteeTa (yBegomIneHus) Ha obpalleHne 1 (Unu) SNeKTPOHHas Konusa oTeeTa
(yBegomneHus) Ha obpaleHme Ha ByMa)KHOM HoCcUuTene;

dopma oTBeTa (yBegomneHus) Ha obpalwieHve (NMUCbMEHHasi KoppecnoHAEeHUUS,
3NEKTPOHHAs (JIMYHbIN SNEKTPOHHbIN KabMHET 3aaBuUTens);

damunusa, cobCTBEeHHOEe WMs, OT4YeCcTBO (ecnv TakoBoe UWMeeTcsl), [OIMPKHOCTb
pykoBogMTENS  WUNU  YNOMIHOMOYEHHOrO  AOMMKHOCTHOro  nvua, nognucasllero  OTBeT
(yBegomneHue) Ha obpalleHue;

oTMeTKa 06 MCNOMHEHUN 1 HanpaBneHun obpalleHns B Aeno;

WHasi MHpopMaLnsi B COOTBETCTBUM C PErNaMeHTOM.

17. B cucteme yyeta u o00paboTkm obpaweHnin perucTpaumoHHbIM  UHOEKCOM
9NEKTPOHHOro obpalleHns ABNSETCS YHMKaNbHbI HOMEP, aBTOMATUYECKN CHOPMUPOBAHHDBIN
npy NOCTynneHMn obpalleHns B cucTeMy yyeta n obpaboTkm obpalleHnn, permcTpaLMoHHbIM
WHOEKCOM MUCbMEHHOro WM YCTHOro obpalleHnss - YHUKanbHbIA HOMEp, aBTOMaTUYECKU
chopMMPOBaHHbIV NpKn y4eTe obpalleHns B cucteme ydeta n obpaboTtku obpalieHuni.

OTtBeT (yBegomneHue) Ha obpalleHune perncTpmpyetcs (y4mTblBaeTcs) B CUCTEME yyeTa U
06paboTkm obpaLleHuin Nog YHUKanbHbIM HOMEPOM COOTBETCTBYIOLLEro obpalleHuns.

MoeHTuuHble obpalleHns, obpalleHus, coepkalue YTOYHSALWNEe (OOoMNOonHALWme)
AOKYMEHTbl 1 (UNKn) cBedeHus, 4O HanpasneHus 3asdBuTeNto oTBeTa (YBEOOMITEHUSA) Ha HUX
perncTpmpytoTcst (y4nTbiBalOTCs) NOA PasHbIMU YHUKANbHbIMW HOMEpPaMu C MNPOCTaBEHNEM
COOTBETCTBYIOLLIEN OTMETKN.

lMoBTOpHbIE OBpaLLeHns perncTpupytoTes (YYnTbiBalOTCH) B cucteme yyeta n obpaboTku
obpalleHnn nod pasHbIMU YHUKarbHbIMW HOMEpaMu C MPOCTaBfiEHNMEM COOTBETCTBYIOLLEN
OTMETKM M YCTAHOBIIEHNEM CBA3KN MEXAY HUMMW.

18. lNpwn 3anpoce JOKYMEHTOB (MX KOMWUA) K (UNK1) CBEOAEHUIN, HEOOXOOMMbIX ANS peLleHns
BOMPOCOB, U3MNOXEHHbIX B 06paLLeHnsx, B Criydyae UCnonb30BaHUS CUCTEMBI yyeTa n 06paboTku
obpalleHnin B OaHHbIX Lensx, npu HanpaeBfeHUM 3NEKTPOHHbIX obpalleHuMn U 3NeKTPOHHbIX
KOMUM MUCbMEHHbIX OOpalleHnn Ans  pacCMOTPEHMSI FOCyAapCTBEHHOW OpraHusaummM B
COOTBETCTBMM C €€ KOMMETEHUMEN B CUCTEMY yyeTa u obpaboTkm obpalleHuin BHOCUTCS
cnepyowas nHgopmauusa:

HavMeHoBaHWe (Y4eTHbI HOMep nnaTtenbLLmKa) rocygapCTBEHHON OpraHM3aumm, KOTopown
HanpasnsgeTcs obpalleHne;

CONPOBOAUTENbHOE MWCbMO W MpunaraeMmble K HemMy [OOKYMEeHTbl (ecrnv TakoBble
nmeroTca);

yBedoMneHve [Ana 3asBuTens, nogasliero obpalleHne, W npunaraemble K Hemy
OOKYMEHThI (ECNM TaKkoBble NMEKTCS);

NHasi MHpopMaLMst B COOTBETCTBUN C PErIAMEHTOM.

19. B uensix ocywlecTBneHus aHanusa paboTbl C obpalleHusMyU rocyaapCTBEHHbIMU
opraHuMsaumsimm B cuctemy ydyeta M obpaboTkm obpalleHUn BHOCATCS CBegeHust O rpaduke
paboyero BpemeHW, MOAYMHEHHbIX (BXOOSAWMX B COCTaB, CUCTEMY) r[OCYAapPCTBEHHbIX
opraHu3aumsax, 060cobneHHbIX NoapasgeneHnsax B COOTBETCTBUM C perfiaMmeHToM.

20. lMpn paccmoTpeHun obpalieHMin Mo CyllecTBy, oOcCTaBfeHun obpaweHun 6e3
pacCcMOTpeHust Mo CywecTBy B cucTeMy ydeta M ob6paboTkm obpawieHuii B crydae ee
NCNONb30BaHMUS B AaHHbIX LENAX BHOCUTCS WHOpMauums, CBA3aHHas C OOPMIIEHMEM W
WUCNOSMIHEHMEM  MOPYYEHMN  PYKOBOAMTENEW  FOCyQapCTBEHHbLIX  OpraHvM3auumn  unm
YMONTHOMOYEHHbIX WMMW OOSDKHOCTHBIX NvL O JanbHerWweM pacCMOTpeHun obpalleHuin,
BeleHNeM KOHTPONs 3a paccMoTpeHveM obpalleHuin B COOTBETCTBUN C perflaMeHToM.

MNMABA3
NOPAAOK NMPEAOCTABJIEHUA TOCYOAPCTBEHHbIM OPFTAHU3ALUAM,
3AABUTENAM UHOPOPMALIUKN N3 CUCTEMbI YHETA U OBPABOTKU OBPALLEEHUNA

21. WHdopmaumna o6 obpalieHuax wu3 cucteMbl ydeta u obpaboTtkm obpalleHui
NpeaoCTaBnseTCa BbIWECTOAWMM OpraHM3auusam Ang uernen paccMoTpeHus obpalieHui
rpaxgaH, wx npeactaBuTeNen WM IPUAMYECKUX 1L, O KOTOpbIX 3anpalivBaeTcs
MHopMaLms, NyTeM NpeaoCTaBNeHNsa UM AOCTyMna K Takoh MHpopMaLmn.

Cuctema yyeta n obpaboTkm obpalleHnin B aBTOMaTMYECKOM PeXMMe npenoctaBnsieT
AOCTYN rocyaAapCTBEHHOW OpraHM3auun K cogepxalencsa B Hen nHdopmaumm o6 obpalleHumsx,



NOCTYNMBLUMNX B NOQYUHEHHbIE (BXOASLLME B COCTaB, CUCTEMY) FOCY4AaPCTBEHHbIE OpraHn3aumm.

C yyeTom cneundukn [eATEeNnbHOCTU OTAENbHbIX [OCYAAPCTBEHHbIX OpraHu3auuin,
UMEKLLMX OBOWHYH NMOOYMHEHHOCTb, OnepaTtop CUCTEMbl ydeTa u obpaboTkm obpalleHunin Ha
OCHOBaHMM MOTMBMPOBAHHOMO 3anpoca PYKOBOAUTENS TakoW OpraHu3aumm MOXeT OrpaHuunTb
npeaocTaBneHne AoCTyna B aBTOMATUYECKOM pexume K WHgpopmaumm o6 obpalieHunsx,
codepxawiencss B cucteme ydeta uM obpaboTkm obpawleHun, oTaernbHbIM  CTPYKTYPHbIM
noapasaeneHmaM, BXogsLmMM B COCTaB JaHHOW OpraHn3aumm.

NHudopmaunsa o6 obpaweHnn BknovaeT B ceba cogepaHne obpalleHusi, cBe4eHus o
X0Oe €ero pacCMOTPEHMsI B TrOCyLapCTBEHHOM OpraHusauuu, oTBeT (yBegoMIMeHue) Ha
obpalueHue.

22. WHdpopmaumna o6 obpalieHnax wm3 cucteMbl ydeta u obpaboTtkm obpalleHui
NpeaoCcTaBnseTca roCcyAapCTBEHHbIM OpraHuM3auusM, He SBMSIWMMCSA BbILWECTOAWMMA, B
crny4vasx, NpegyCMOTPEHHbIX 3aKkoHoAATEeNbHbIMW akTaMuW, Ha OCHOBaHMM 3anpocoB O
npeaocTaBneHnn nHgpopmaumm o6 obpalleHmax U3 cuctemMbl yyeta n 06paboTkm obpalyeHni
(manee - 3anpockbl) rocyaapCTBEHHbIMW OpraHM3auusMun, OCYLLECTBMBLUMMUK BHECEHME TaKow
NHopMaLmK.

MHudopmaumna o6 obpalieHmn BkrntovaeT B cebs cogepxaHme obpalleHusi, cBegeHus o
XO4e ero pacCMOTpeHUs B TrOCYyAapCTBEHHOW oOpraHv3auuu, OTBeT (yBedOMSeHue) Ha
obpalleHue.

23. 3anpocbl HanpaBnsTCA rocy4apCTBEHHbIMM OpraHM3aumsaMn NOCPeACTBOM CUCTEMBbI
yyeTa 1 obpaboTkm obpalweHnin B BUAE SMEKTPOHHOIO OOKYMEHTa NMUOO SNEKTPOHHOW KOMUK
AOKyMeHTa Ha OymaxHOM HocuTene, MOAMUCAHHOIO pPyKOBOAUTENEM rOCYyAapCTBEHHOM
opraHusaumm unm ynosTHoOMOYEHHbIM JOSKHOCTHBIM JINLOM.

24. 3anpocbl hopmupytoTCca nMyTem 3anofiHeHnsa ¢opmbl 3anpoca B CUCTEME y4yeTa u
00paboTkm obpalleHnn n ee NognUcaHnst ANEKTPOHHOM LMAPOBOM NOAMNNCHIO, BbipaboTaHHOW C
NCNONb30BaHMEM JTIMYHOIO KIoya, CepTUUKAT COOTBETCTBYIOLLErO OTKPLITOrO KIo4a KOTOPOro
nsgaH B FocynapcTBEHHON CUCTEME YNpaBrieHUst OTKPbITbIMU KNKOYaMy NPOBEPKM 3IEKTPOHHOMN
umdposon nognucn Pecnybnukn Benapycs.

B cnyyae Heob6xogMMOCTM NOnyYeHnsa rocyaapCcTBEHHON opraHm3aumen uHdpopmaumm no
ogHoMy obpalieHnio B (opMy 3anpoca BHOCUTCS PErMcTpauuoOHHBLIM  MHOEKC Takoro
obpalleHnst B cucteme yvyeta u obpabotkm obpalleHuin nnbo cnegyowime cCBegeHuUst O ero
3asaBuTene:

damunusa, cobcTBEHHOE WMS, OTYECTBO (ecnM TakoBoe uMmeeTcs) nNnbo uHUUMansl
rpaxgaHvHa, agpec ero MecTa XutenbctBa (Mecta npebbiBaHns) - AN U3NYeCcKoro nuua;

NMofiHOe HauMMeHOBaHWE PUAMYECKOrO nuvua W ero MecTa HaxoXaeHua - Aans
IopPUaNYECKOro nNnua;

HOpMa 3aKOHOAATEeNbHOro akrta, B COOTBETCTBMM C KOTOPOW rocyaapCTBEHHOW
opraHusaumv nNpegocTaBnaoTCA NOTHOMOYNS Ha noslydeHne nHgopmaumm o6 obpaweHnn 6e3
cornacus 3aasuTens (ero NnpeacrtaBuTens), 0 KOTOPOM 3anpalumsaeTcs MHPoOpMaLuus.

B cnyyae Heob6xogMMOCTM MonyyYeHns rocyaapCTBEHHON opraHu3aunen nHdopmaumm no
COBOKYMHOCTM obpalleHnin B hopMy 3anpoca BHOCATCS creayoLwme cBegeHns:

TemMa 1 noarema obpalleHnin B COOTBETCTBUN C €OUHbIM KnacCcudUKaTopoMm, nepmnos ux
nogauu;

HOpMa 3aKOHOAAaTEeNbHOro akrta, B COOTBETCTBUM C KOTOPOW rocyaapCTBEHHON
opraHusaumm NpeaocTaBnAsaTCA NONTHOMOYMS Ha NonyvyeHue nHdopmMaumm ob obpalleHmax 6e3
cornacus 3asasuTenen (Mx npeactaBuTenen), 0 KOTOpbIX 3anpallimBaeTcs MHopMaLms.

25. TocymapcTBeHHasi opraHuMsauus B TeyeHue naTm paboumx gHen paccmartpuBaeT
NOCTYNMBLUMIA 3anpoc M NOCPEACTBOM CUCTEMbl yyeTa M 0bpaboTkm obpawieHuin ogobpset
npegocTaBneHne 3anpawmsaeMon nHdopmauum nmbo oTkasbiBaeT B ee NpedoCTaBrieHun ¢
yKa3aHMeMm COOTBETCTBYKOLWMX npuyunH. [pouenypa opobpeHus (oTkasa) npenocTaBreHus
3anpawmeaemMor  MHOPMaUUM  OCYLLEeCTBNSAETCH  PYKOBOAUTENEM  rocygapCTBEHHOM
opraHusaumm unu YnonHOMOYEHHbIM UM AOSMKHOCTHBIM JIMLOM C NPUMEHEHWEM cpeacTBa
KpmnTorpagunyeckomn 3awmTbl MHpOPMaLMK, peanmayroLero PyHKLMI0 BbipaboOTKM 3NEKTPOHHOMN
uMdpoBoN noanucu, BbIpabOTaHHOW C WCMONb30BAHMEM JMYHOTO KIoYa, cepTudmkar
COOTBETCTBYIOLLErO0 OTKPbITOrO Kf4a KOTOpPOro u3gaH B [ocyaapCTBEHHOW cucTeme
yrnpaBneHns OTKPbITbIMK KMo4amMn NPOBEPKN 3NEKTPOHHOW undpoBon nognucu Pecnybnuku
Benapycb, ¢ annapatHbiMK MeTO4amMM 3alMTbl IMYHOO KNtoya (aanee - cpeactaso JLUMM).



O pakte ogobpeHus (oTkasa) NpeaoCTaBneHNsa 3anpawmBaemMon MHopMauum cuctema
yyeta n obpaboTtkm obpalieHuii B aBTOMATUYECKOM pPEXMME YBEOOMIISET rocyLapCTBEHHYIO
OopraHusaumio, HanpasuBLLYHO 3anpoc.

B cnyyae ogoGpeHunsa npegoctaBneHnst 3anpalumBaemMon MHPopMauumn cucteMa yveta u
obpaboTkn obpaweHnn B aBTOMATUYECKOM peXMMe npefocTaBnseT rocygapCTBEHHON
opraHusaumm, HanpasmuBLLEN 3anpoc, OCTYN K Takon MHpopMaLmK.

26. [ocypapcTBeHHasa opraHusauus, B agpec KOTOpPOW MOCTYNWUST 3anpoc, OTKasbiBaeT B
npeAoCTaBneHnn 3anpawimBaemon nHpopMaLmmn B Cnyyasx:

OTCYTCTBMSI NMOO WCTEYEHMSs] YCTAHOBMEHHONO aKTaMu 3aKoHOAAaTenbCTBa CPOKa
XpaHeHus 3anpaluvBaemon MHopmaLuu;

HEeCOOTBETCTBUS 3anpoca TpeboBaHMAM, YCTAHOBMEHHbIM B MyHKTE 24 HacToAWero
lNonoxeHus;

ecnv NopsaoK Bblgadn 3anpaluvBaemMoin MHpopMaumm perynmpyeTcsl 3akoHo4aTeNnbCTBOM
o} KOHCTUTYLIUOHHOM CyaonpOM3BOACTBE, rpaxgaHCKUm 3aKoHOAaTENbLCTBOM,
3aKOHOAATENbCTBOM O  FPaXOaHCKOM  Cy4ONpOuM3BOACTBE,  YrOflOBHO-MpoLEecCyasnbHbIM
3aKOHOAATENbCTBOM, 3aKOHOOATENbCTBOM, OMpeaensiowmm nopsigok  agMUHUCTPaTUBHOIO
npoLecca, 3akoHoa4aTeNbCTBOM 06 agMMHUCTPATUBHbIX Npoueaypax, obpalleHmax paboTHMKaA K
HaHMMaTento.

27. WHdopmaums o6 obpalleHusax M3 cuctembl ydeTa u obpaboTkm obpalleHuin
npegocraenseTca  3aaButenam (MxX npeactaBuTENns M) Ha OCHOBaHMM  3asiBNEHWA O
npegocTaBneHnn nHgpopmaumm o6 obpalleHnsiX U3 CUCTEMbI ydeTa M obpaboTku obpalleHui
(Banee - 3aABreHUs) rocyaapCTBEHHbIMU OpraHn3aunsiMm, OCyLLECTBMBLLUMMU BHECEHWE Takown
MHopMaLMK.

28. 3adBneHnsa MoryT ObiTb NoAaHbl 3asBUTENAMU (MX NPeacTaBUTENSMU) B MUCbMEHHOWN
dopme nNnbo B 3NEKTPOHHOW hopMe MOCPeACTBOM CUCTEMBI y4eTa M 00paboTkm obpaLLeHui.

29. 3asBneHusa paccmaTp1BaloTCA rocyaapCTBEHHbIMU OpraHM3aumsMm B COOTBETCTBUM C
3aKkoHOM.

30. WHdopmauma o6 obpaweHusx u3 cuctembl ydeta M 00paboTkm obpallieHui
NpeaoCcTaBnaeTcsa 3asaBUTENSM B BUAE KOMUA AOKYMEHTOB UMW BbIMUCOK U3 HUX.

Konun JOKYMEHTOB M BbIMUCKM U3 HUX OCOOPMASIKOTCA roCyAapCTBEHHBIMU OpraHM3aunsamm
B COOTBETCTBMM C TpeboBaHMAMM OenOonNpon3BoaCcTBa.

Bblgaya konuu [OKyMeHTa WM BbIMUCKA M3 HEro OCYLLeCTBASETCA 3asBuTento (ero
NnpeacTaBUTENIO) NMNYHO.

31. TocymapCTBEHHbIE OpraHu3auum OTKa3biBalT 3asBUTENO (€ro npeacrtaBUTenNto) B
BblJaye 3anpalumBaemMoun nHpopmauum, ecrnm:

3asBrneHne He COOTBETCTBYET TpeboBaHMNsIM 3akoHoAaTenbCcTBa 06 0bpalleHnsix rpaxaaH
N IOPUANYECKUX UL, B TOM Yncne Hactosiwero MNonoxexus;

BblJaya 3anpawmBaeMon WHGOPMaLMM HEBO3MOXHA B CBA3N C ee OTCyTCTBMEM NGO
NCTeYEeHNeM YCTaHOBNEHHOIO akTaMu 3aKOHOA4aTeNbCTBA CpoKa ee XpaHeHUs;

B 3anpaluvBaemMon MHOPMaLMN COAEPKMTCA MHopMaums, pacnpocTpaHeHme u (Mnwm)
npeaocTaBrieHne KOTOPOW OrpaHNYeHo, 3a UCKITIOYEHNEM NMePCOoHarbHbIX AaHHbIX 3asBUTENS;

NopsAOoK Bbldayun 3anpawinBaeMor KONuM OOKyMEeHTa perynupyeTcs 3akoHOAaTeNbCTBOM
o} KOHCTUTYLIMOHHOM Cyaonpon3BOACTBE, rpaxaaHCKUM 3aKoHOAaTENbLCTBOM,
3aKOHOAATENbCTBOM O  FpaXOaHCKOM  Cy4ONpPOWM3BOACTBE,  YrOfIOBHO-MpoLEecCyanbHbiM
3aKoHOAATEeNbCTBOM, 3aKOHOOATENbCTBOM, OMpefensiowmm nopsaok  aaMUHUCTPaTUBHOIO
npoLecca, 3akoHoAaTenbCTBOM 06 aAMUHUCTPATMBHbIX Npoueaypax.

OTkas B Bblgaye 3anpalumBaemon nHopmMaummn OmKeH 6bITb MOTUBMPOBAH.

MABA 4
NOoPAAOK MOEHTU®UKALIMK (ABTOPU3ALIMN) TOCYOAPCTBEHHbIX OPFAHI/I3ALI,I/II7I,
3AABUTENIEN B CUCTEME YYETA U OBPABOTKU OBPALLUEHUN

32. Onepatopom cucTeMbl yyeTa n 06paboTkm obpaLleHnii OCyLLLECTBRSIETCA perncTpaums
BHELUHEro agMuMHUCTpaTopa opraHv3auunm B cucTeMe yyeTa M o6paboTkm obpalieHun Ha
OCHOBaHWM CBEOEHWA O HaMMEHOBaHWWM, YY4EeTHOM HOMepe nnaTtenblivka, agpece MecTta
HaXOXOEHUA rocyqapCTBEHHOW OpraHu3auuu, a Takke cBedeHun o6 agpece cnyxkebHoun
SNIEKTPOHHOM MOYTbl W HOMepe CnykebHoro TenegoHa BHELWHEro aaMuHMcTpaTopa



opraHusawmu.

Mpn aTomM oauH agpec cny>xebHOW SNEKTPOHHOM MNOYThl U OAUH HOMEpP CryXeBHoro
TenedoHa MoryT 6bITb MCMOMb30BaHbl ANs peructpauum He Bornee OAHOW y4eTHOW 3anucu
BHELUHEro agMMHMCTpaTopa OpraHn3aumm.

33. BHewHuM agMuMHUCTPaTOpPOM  oOpraHuM3auun  (BHEWHMM  aAMWHUCTPATOPOM
o6ocobreHHoro nogpasgeneHnsi) ocyLecTBNAeTCs perncTpaums BHELWHUX agMUHUCTPaTOPOB
000Cc0o6neHHbIX NoApasaeneHnii U OTBETCTBEHHbIX NN, (OTBETCTBEHHbLIX JML) Ha OCHOBaHWUU
crneayrLwmnx CBEAEHN O HUX:

dammnus, cobCTBEHHOE MMSI, OTYECTBO (ECnM TakoBOE UMEETCS);

OOIMKHOCTb;

agpec MecTa HaxOXAeHWs rocygapCTBEHHON opraHM3auum;

agpec cny>kebHom 3NeKTPOHHOW MOYThI;

HoMep cnyxebHoro TenedoHa;

NHasi MHpopMaLnsi B COOTBETCTBUN C pErNaMeHTOM.

Mpn aTOM OAMH agpec CNyXeOHOM 3NEKTPOHHOW MNOYTbl U OAWH HOMEP CRy>XeBHOro
TenedoHa MoryT ObiTb MCMOMb30BaHbl ANsi perucTpauum He Gonee OQHOM YYETHOW 3anucu
BHELUHEro agMmHucTpaTopa 060cobneHHoro nogpasaeneHums (0OTBETCTBEHHOrO nmua).

34. o 3aBepweHnn pernctpauum nud, ykasaHHbIX B NyHKTax 32 1 33 HacTosLero
MonoxeHus, cuctema yyeta u obpaboTkn obpalleHnii B aBTOMaTUYECKOM pexume opmupyeT
AN HAX NNYHbIE 3NEKTPOHHbIE KAOUHETHI.

AKTuBaumMs nonb3oBaTensaMmn, ykasaHHbIMU B NyHKTax 32 u 33 HacTtosiwero onoxeHus,
MINYHBIX 3NEKTPOHHbIX KabMHETOB OCYLLEeCTBNSAETCA Npu NepBUYHOM BXoAe B MNOpsake,
YCTaHOBIIEHHOM PErfiameHTOM.

Mocne akTMBauMu NMYHONO ANEKTPOHHOrO kabuHeTa nonb3oBaTtenb Ans naeHTudrkauum
N ayTeHTMdUKaLUUKN B CUCTEME y4YeTa n obpaboTku obpalleHnn ncnonbdyet cpeacteo SUIM.

35. Tllocne nNpoXoXaeHus BHEWHMM agMUMHUCTPATOPOM  OpraHuM3auun  (BHELUHUM
agMuMHUCTpaTopoM  060COGnNEeHHOro  noapasgeneHvs)  npoueayp  uaeHTudukaumm  u
ayTeHTMdurKaumMm cnctema ydyeta u obpaboTku obpalleHnn OCyLLeCTBASIET ero aBTopmM3aLnio
nyTemMm npeaocTaBrieHMst BO3MOXHOCTU WCMONb30BaHWUS B JIMMHOM 3MEKTPOHHOM KabuHeTe
OOCTYMNHbIX €My (PYHKLMOHANbHbLIX BO3MOXHOCTEWN.

36. [llocne npoxoxaeHust OTBETCTBEHHbIM fUUOM npouenyp uvaeHTudpukaumm wu
ayTeHTMdurKaumMm cnctema ydeta u obpaboTku obpalleHnn OCyLLeCTBASIET ero aBTopmM3aLnio
nyTemMm npeaocTaBrieHMsl BO3MOXHOCTU WCMONb30BaHWUA B JIMMHOM 3fEKTPOHHOM KabuHeTe
PyHKUMOHAnNbHbIX ~ BO3MOXHOCTEW,  AOCTYMHbIX  OTBETCTBEHHbIM  fuUaM,  COMMacHO
YCTAQHOBIIEHHOMY BHELHUM aAMUHUCTPATOPOM OpraHu3auum (BHEWHUM aaMUHUCTPaTOpPOM
o6ocobneHHoOro noapasgeneHns) ypoBHio AocTyna.

37. 3aaBuTenu perucTpupyotca B cucteme ydeta u obpaboTkm obpalieHun nytem
BHeCceHus B hopmy permcrpaunmn Ha MHTEepHeT-canTe CrieayloLmnx ceegeHnn o cebe:

damunus, CcobCTBEHHOE WMS, OTYEeCTBO (ecnM TakoBOE MMeeTcsl), agpec MecTta
xutenbctBa (Mecta npebbiBaHns), aDOHEHTCKMA HOMEpP COTOBOW MOABMXKHOW 3NEKTPOCBA3MN,
agpec 3MNeKTPOHHOW NMoYThI - ANg huandeckoro nuua;

y4YeTHbI HOMep nnaTtenblunKa, HaMeHOBaHWe, agpec MecTta HaxXoXAeHUA opraHn3aumu,
a Takke pamunusa, cobCTBEHHOE MMSsI, OTYECTBO (ECNN TaKoBOE MMEETCS ), aapec dNeKTPOHHON
NnoYTbl U abOHEHTCKMA HOMEpP COTOBOW MOABMXKHOW 3NEKTPOCBA3M PYyKOBOAMTENSA MNM nuua,
YMNOSTHOMOYEHHOro noanucbiBaTh obpalleHus, - Ans puandYecKoro nuua.

Mpn 3TOM OAMH agpec 9SMNEKTPOHHOW MNOoYTbl M OAMH abOHEHTCKMA HOMep COTOBOWM
NOABWKHON 3NEKTPOCBA3M MOryT ObiTb MCNONb30OBaHbl AN perncrpaumm He 6Gonee opgHomn
y4eTHOWM 3anucu 3asaBuTens.

38. B xoge peructpaumm 3aaBuTenb MNoATBEpXOaeT abOHEHTCKMA HOMEpP COTOBOWM
NMOABWKHOW  3NEKTPOCBA3M NyTEM BHECEHWs Koga NOATBEPXKAEHMS, MOMyYEHHOro B
CMC-coobLieHnn Ha yKasaHHbIA HoOMEP.

Mo 3aBepLueHMM perncTpauum 3asBuTensa cucrema ydyeta um obpaboTkM obpalleHuin B
ABTOMATMYECKOM pexrnme (hopMUPYET NIMYHBIN SNEKTPOHHbIN KabuHeT 3asBuTens.

39. AkTMBauuMsa 3asBUTENEM JfIMYHOIO SMEKTPOHHOro KabuHeTa OCyLecTBNAETCs Mnpu
nepBUYHOM BXOAE B Nopsiake, yCTAHOBIEHHOM perfiameHToM.

40. lMocne akTMBaUMM IMYHOTNO SNEKTPOHHOTO kKabuHeTa 3asBUTENb, SIBNSAIOLWMIACS
IOPUANYECKUM NINLOM, NS MAEHTUMKAUUKN 1 ayTeHTUdMKaumm B cucteme yyeta n obpabotku



ob6palleHunn ncnonb3yeT cpeactaso SUIT.

Mocne akTMBauun FWUYHOTO 3NEKTPOHHOro KabuHeTa 3asBUTENb, SABMSIOWMIACA
rpakgaHvHoM, Ans maeHtudpukaumm u ayteHTudukauum B cucteme yyeTa m 06paboTkm
obpalleHnn MOXET UCNOoNb30BaTh:

NOrVMH N Naporb, ChOPMMPOBaHHbIE UM MPY perncTpaumm B cucteme yyeta n o6paboTkm
obpaLeHun;

NOMWH 1 Naponb, chOpMMPOBaHHLIE B MpOLLECCe pernctTpaumm B HaLMoHanbHOMW NOYTOBOW
3MEKTPOHHOW CUCTEME;

cpeacteo AUIT.

41. MNocne NpoOXOXAeHus 3asBuTeNnem npoueayp uaeHTUdmkauum n ayteHTudukaumm
cuctema yveta M obpaboTkm obpalieHun ocyllecTBnseT €ero aBTopusaumio  nyTem
NpeaoCTaBreHns BO3MOXHOCTU UCNONb30BaHWS B JINHHOM 3MIEKTPOHHOM KabuHeTe AO0CTYMNHbIX
eMy PYHKUNOHaNbHbIX BO3MOXHOCTEMN.

42. [lepevyeHb YHKUMOHAmNbHBIX BO3MOXHOCTEM CUCTEMbI YyyeTa U 06paboTkM
obpalleHnt,  OOCTYMHbIX  BHEWHEeMY  agMUHUCTpPATOpy  OpraHusauumu, BHELUHEMY
agMuHucTpaTopy 060C0OOMNeHHOro nogpasdeneHnsi, OTBETCTBEHHbIM fvuaM, 3asiBUTEnNto, a
Takke YPOBHW AoCTyna K (YHKUMOHaNbHbIM BO3MOXHOCTSAM, AOCTYMHbIM OTBETCTBEHHbIM
nvuam, onpeaensTca pernameHToM.

Mopsagok perncTpaumm rocy4apCTBEHHbIX OpraHu3auuin B cucteme ydeTta M obpaboTku
obpalleHnii, co3gaHusa 1 BeAeHUS NX YYETHbIX 3anucer yCTaHaBNMBaeTCsl pernameHToM.




